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	[bookmark: OLE_LINK1][bookmark: _GoBack]Indicator:
	% of all journeys which are made by walking/cycling/public transport



	Responsible Statistician: 
	Nicola Fisher, Department for Infrastructure

	Web Link to Statistical Publication:
	www.infrastructure-ni.gov.uk/publications/active-travel-and-public-transport-trends 

	Frequency of update:
	Annual

	Time lag:
	The Travel Survey for Northern Ireland (TSNI) runs from January to December each year.  The Headline Report is published in July e.g. key results for 2017 data are expected to be published in July 2018.

	Data Source:
	Travel Survey for Northern Ireland

	National Statistics Status
	National Statistics

	Quality Report:
	
Quality, methods and harmonisation tool

	Historic Data available from:
	Earliest data available are for 1999-2001

	Time-series trend: 

	Baseline year is 2015: 25% of all journeys made were by walking, cycling or public transport in 2015.

Latest available year is 2016: Findings from the most recent Travel Survey for Northern Ireland data estimate that 24% of all journeys made were by walking, cycling or public transport in 2016.  There has been no real change comparing 2016 to the baseline year (25% in 2015).

Proportion of all journeys taken where main mode1 of travel is walking, cycling or public transport2 2003 to 2016
	3 Year Period3
	% of all journeys taken by walking, cycling or public transport2

	2003
	25%

	2004
	24%

	2005
	25%

	2006
	22%

	2007
	24%

	2008
	23%

	2009
	24%

	2010
	20%

	2011
	21%

	2012
	23%

	2013
	23%

	2014
	22%

	2015
	25%

	2016
	24%


1 Main mode is the form of transport used for the greatest length of the journey.  For example, if the journey had 2 stages, walking 1 mile to the train station and then taking a 10 mile train journey, the train would be the main mode and therefore the journey is assigned to the "public transport" category.

2 Public Transport includes Ulsterbus, Citybus/Metro, Other Bus, Northern Ireland Railways and Black Taxi. Citybus changed to Metro in February 2005. Metro integrated Citybus and greater Belfast Ulsterbus services.


	For Survey Data 
Sample size and confidence interval for the latest available year:
	Latest available year: 2016
Sample size: 1,917
Confidence interval: 95% CI = +/-2%

	UK/RoI/International comparisons:
	UK Regional: England

	Issues in relation to this data, e.g. data limitations, future data availability, changes to methodology 
	Data at Northern Ireland level are available in July after the publication of the TSNI Headline Report.  Any crosstabs (such as those outlined on the following page) would not be available until after the publication of the TSNI In-depth Report in November.

	Is this measure being used to monitor performance against your current/latest Departmental/ Agency Plan
	Departmental Business Plan not yet published.

	If yes, please specify any particular baseline point/year for the measure which is being for performance monitoring purposes
	As above




	Available groupings*
	Yes/No
	Notes

	 NI Level
	Yes
	

	Parliamentary Constituency level
	No
	

	Local Government District (2014) level
	Yes
	Variable included in database since 2012 but not currently analysed.

	Deprivation Quintile
	Yes
	From 2012

	NISRA Geography Urban/Rural Measure 
	Yes
	Variable included in database from 2003, published since 2008  

	Gender
	Yes
	

	Age
	Yes
	Single year of age would need to be combined into age groups for analysis.

	Marital Status
	Yes
	

	Religion
	Yes
	

	Political Opinion
	No
	

	Disability
	Yes
	Prior to 2011, limiting long-term illness was estimated as respondents who had difficulty travelling by one or more of the following modes of transport: on foot, buses/coaches, trains or driving a car.

	Dependants
	No
	

	Sexual Orientation
	No
	Sample size of groups (even in combination with others) too small to provide robust analysis.

	Racial Group
	No
	Sample size of groups (even in combination with others) too small to provide robust analysis.

	Lowest level geography at which the measure is available:
	Local Government District (2014)


* Due to confidentiality constraints, in some instances breakdowns may not be available due to small numbers
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May 2011

The Code of Practice for Official Statistics sets out our aim to promote and safeguard the quality of our official statistics. Moreover, it is essential for all of us to be able to assure ourselves and our users about the quality of what we do. With this in mind, the Government Statistical Service (GSS) Quality Task Force has further developed a tool to assist statistical producers in assessing their surveys and outputs. The Quality, Methods and Harmonisation Tool (QMHT) also aims to meet some of the requirements of the Prime Minister’s Instructions for the control of statistical surveys, and aids users in working towards compliance with elements of the Code of Practice.

This tool helps to identify good practice and areas for improvement by asking the questions that a methodologist would ask. With your help I would like to see this tool become widely used across the GSS, to ensure that we can be confident in the quality of our statistics.

I'd like to thank all those who developed and piloted this important tool.


 

Jil Matheson 
National Statistician
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Quality, Methods and Harmonisation Tool

The Quality, Methods and Harmonisation Tool is designed to aid producers of statistics in reviewing their output.  As such, the tool helps you work towards becoming compliant with the Code of Practice for Official Statistics.  

In particular:
• Section 3 focuses on user requirements, relevant to Principle 1 and Protocol 1.
• Section 4 covers the use of administrative data and data sourced from other organisations, so ties in with Protocol 3.
• Sections 5 to 13 are the core of QMHT and focus on methodology, addressing Principle 4.
• Section 14 is on confidentiality and helps to address Principle 5.
• Section 15 covers the dissemination of statistics, so relates to Principle 8.

In addition, certain sections address specific practices:
• Section 6 relates to Principle 5 (3).
• Section 15 relates to Principle 2 (6).
• Section 16 relates to Principle 8 (7).

The tool can be used to document and evaluate all stages in the statistical process or to examine a particular stage in detail depending on resources and priorities.

The tool encourages producers of statistics to identify and prioritise areas needing improvement, so that they can plan how to address these in a focused way.



 Using the tool

		

		USING THE TOOL

				Important information

				Hints & tips

				Help & further information



■  Tick boxes: clicking in a box will enter a tick; clicking again will remove the tick.


■ Text boxes: to enter text

double click in the box to make the cursor appear before typing. Boxes are of fixed size; if you                                                                                                                                                             type more than the box will hold,  you will not be able to view all the text at the same time. (The full text   will appear in the formula bar at the top of the page.)


■ Text boxes: to change text in a box you have moved away from

 either double click in the text box or correct the text showing in the formula bar line at the top. 
Please note that you will lose the previously entered text if you just position the cursor in the text and start typing.


■ Text boxes: to move down to the next line within a text box

press the 'Alt' and 'Enter' keys simultaneously.


 ■ Text boxes: to copy and paste text from another document into QMHT

paste the text into the formula bar for the cell at the top of the page; do not paste it into the cell itself.


■  Clicking on a ? symbol on the right hand side of a question box will take you to specific guidance.  If you choose this facility, please note that you will have to manually return to the questions.

If you have any problems using QMHT, please contact the Quality Centre via: 

ONS.quality.centre@ons.gsi.gov.uk

If after completing your chosen sections, you feel that you need further methodological advice, please contact your own methodology department, or the Methodology Advisory Service via: 

mas@ons.gov.uk

The tool has separate worksheets for aspects such as the use of administrative data; data collection design; sample estimation and implementation; and editing and imputation.  It is intended for completion on screen but can be printed out if desired.

The first step for survey/output managers is to decide which sections will be completed as part of this review.  You may choose to complete all sections that are relevant to the output, or to focus on one area.
To select the relevant sections, please complete the 'Section selection' worksheet (Section 1).

You only complete the sections that are applicable to what you are assessing.  Generally, you will be routed past questions that are not applicable.

The 'Areas for investigation' worksheet (Section 17), located at the end of the tool, automatically collates the areas you identify as a priority for further investigation or action at the end of each section.



1. Section selection

		

						1.  SECTION SELECTION

								1		Please read the description of each section below and tick the boxes to indicate which sections will be completed as part of this review.

										1.  Section selection*

										2.  General information*

										3.  Establishing user requirements

										4.  Use of administrative data or data sourced from other organisations

										5.  Classifications and harmonised concepts

										6.  Design of survey data collection

										7.  Sample design and implementation

										8.  Editing and imputation

										9.  Weighting and estimation

										10.  Regular analysis in the production of statistical outputs

										11.  Further analysis

										12.  Regular or repeated statistics (time series)

										13.  Index number construction

										14.  Confidentiality

										15.  Dissemination

										16.  Data archiving

										17.  Summary of areas for investigation*

								Survey Control procedures:

										18.  New data requirement submissions to Survey Control Unit (SCU)

										19.  Triennial and quinquennial reviews

						* These sections should be completed by everyone.

								2				General information

										This section covers some basic questions about the survey or output.  This includes how long the survey or output has been running, who the main users are, whether it is accredited as a National Statistic and a basic summary of what information the survey collects or output provides.  This section should be completed by all reviewers.

																								back to top

								3				Establishing user requirements

										This section covers what the user requirements of the output are and what processes are used to establish these requirements.  It also establishes whether there are other possible sources of information that users could use instead to ensure that the survey or output is necessary.

																								back to top

								4				Use of administrative data or data sourced from other organisations

										This section covers outputs where administrative data is used.  This is data collected for the purposes of administering a service rather than primarily for statistical purposes. This section can also be used where data is sourced from other organisations. It collects information on the fitness for purpose of the data source for the use to which it is being put.

																								back to top

								5				Classifications and harmonised concepts

										This section covers the classifications and definitions used for the survey or output.  It establishes whether harmonised concepts or standard classifications are used, if they are applicable.  The section covers industrial, occupational, socio-economic and country classifications.

																								back to top

								6				Design of survey data collection

										This section covers how data are collected and how the collection was designed.  This includes mode of collection, information provided to respondents, issues with non-response and how the data is transferred in the organisation's systems.  The section is relevant for surveys and also any output where the data are collected directly from the units of interest using a data collection instrument designed for the purposes of the statistical output (ie. not administrative data).

																								back to top

								7				Sample design and implementation

										This section covers the design of the sample and how decisions on the design were made.  This includes the sampling method, frame selection or creation and setting the sample size.  This section is only relevant for sample surveys.

																								back to top

								8				Editing and imputation

										This section covers how data are validated, edited and how missing data are imputed.  Editing involves detecting and correcting errors in the data.  Imputation is a procedure for entering a value for a specific data item where the response is missing or unusable.  This section is valid for any data source where unit level data is used.

																								back to top

								9				Weighting and estimation

										This section covers the estimation of population parameters from sample data.  This involves assigning a weight to each record of microdata to gain an estimate of the population total, mean or other parameter.  It does not cover estimation of models or model parameters.  It also asks about the calculation of standard errors.  This section is only relevant for sample surveys.

																								back to top

								10				Regular analysis of statistical outputs

										This section covers the analysis of statistical outputs that is done on a routine basis.  The section covers the analysis methods used, the processes in place to quality assure the analysis, and how the analysis is carried out i.e. software used.

																								back to top

								11				Further analysis

										This section covers the further analysis of data. This is exploratory analysis which falls outside of the work undertaken as part of the production of a regular output.  The sections covers topics such as the method used, peer review procedures and software used.

																								back to top

								12				Repeated or regular statistics (time series)

										This section covers how statistics that are produced on a regular basis are treated to ensure comparability between time points.  It covers topics such as time series analysis methods, seasonality and dealing with discontinuities.  The section is relevant for any output which is compared between time periods.

																								back to top

								13				Index number construction

										This section covers the methods used to produce index numbers as part of an output.  An index number is a measure of movement of prices, quantities or other measured characteristics relative to their values in a defined reference period. It is usually expressed as a percentage.  The section covers topics such as type of index, use of weights and choice of reference period.

																								back to top

								14				Confidentiality

										This section covers how the confidentiality of data is protected. The section covers topics such as the disclosure methods used, the impact on the utility of the data and how microdata and ad hoc tables that are released are protected.  This section would apply to any output where there is a risk of disclosure of confidential data.

																								back to top

								15				Dissemination

										This section covers the processes used to disseminate statistics to users and the public.  It covers topics such as release practices, how quality and fitness-for-purpose are communicated and the design of charts and tables.  This section is relevant wherever an output is published.

																								back to top

								16				Data archiving

										This section covers the processes used to archive microdata for the use of other researchers.  It covers topics such as where the data are archived, at what level the data are archived and any known difficulties that users may have with accessing the data.  This section is relevant where microdata are archived.

																								back to top

								17				Areas for investigation

										This section automatically collates all the information on areas you have identified for further investigation, based on your answers at the end of each section.  This provides the basis for an action plan to improve the quality of your methods and processes.

																								back to top

								18				New data requirement submissions to Survey Control Unit (SCU)

										This section must be completed for all new survey requests, and submitted to your departmental survey control liaison officer (SCLO) with supporting documentation, prior to the survey taking place.

																								back to top

								19				Triennial and quinquennial reviews

										This section should be used to undertake triennial and quinquennial reviews.  The need to review surveys of businesses and local authorities is a requirement of the Prime Minister's Instructions for controlling government statistical surveys.  It is recommended that annual surveys are subject to a quinquennial review (every five years) and that monthly and quarterly surveys are subject to a triennial review (every three years).
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2. General information

		

						2.  GENERAL INFORMATION

								1				Name of the survey or output being evaluated

								Travel Survey for Northern Ireland (TSNI)

								2				Name of the person completing this

												Recommended level is Grade 7 or experienced SEO

								Leah Ginn

								3				Which organisation/government department do you work for?

								Department for Regional Development (DRD)

								4				Your contact details

												Email		leah.ginn@drdni.gov.uk

												Telephone		028 9054 0799

								5				Is this survey/output produced jointly with another organisation or

												government department?

												Yes

												No               Go to q8

								6				Which other organisation(s)/government department(s) is this?

								7				Which organisation(s)/government department(s) sponsors (funds) this

												survey or output?

												Mine as above……………………..

												Mine plus other

												organisation(s) as above………….

												Other organisation(s)/government

												department(s)……...………………

								8				Is any work carried out under contract for this survey or output?

												Yes

												No

								The survey fieldwork, processing of the data and production of the database are carried out by the Northern Ireland Statistics and Research Agency's (NISRA) Central Survey Unit (CSU).

								9				Please give a summary of the information that the survey collects or output provides

								Data on trends in personal travel by Northern Ireland residents, how and why they travel and some of the other factors affecting travel. Breakdowns by age, gender and area are also included.

								10				What are the key publications that the survey or output contributes to?

								Travel Survey for Northern Ireland headline report and Travel Survey for Northern Ireland in-depth report

								11				Approximately how long has the survey or output been running?

												Less than 5 years

												Between 5 and 10 years

												Between 11 and 20 years

												Over 20 years

												Comment if you wish

								12				How often is the output released or survey data provided to users?

												Monthly

												Quarterly

												Annual

												Biennial

												Ad-hoc

												Other

								The headline report is published in July and the in-depth report is published in December

								13				Who are the known main users of the survey/output under evaluation?

												Give the specific organisation or government department where known; where specific

												information is not known, include main user groups

								Department for Regional Development

								14				What is the geographic coverage of the survey or output?

												UK…………………..

												GB…………..………

												England & Wales….

												England only…...….

												Northern Ireland only

												Scotland only………

												Wales only…………

												Other………….…….						(Please specify below)

																														?

								15				Has the output been assessed by the UK Statistics Authority?

												Yes

												No

												Not applicable                               Go to q18

								16				What is the current accreditation status of the output?																		? OPSI

												National Statistic

												Official Statistic, not NS

												Experimental Statistic

												Research data

												Other                                                (Please give further details below)

								17				Has the UK Statistics Authority specifically exempted the output from																		? Download CoP

												adhering to specific requirements of the Code of Practice for

												Official Statistics?

												Yes		(Please specify which requirements below)

												No

						If not reviewing a survey go to question 21

								18				What is the target population of this survey?

												(e.g. private nursing homes; children in full-time education)

								A representative sample of households in NI

								19				Is the survey:

												cross-sectional?

												longitudinal (repeated measures)?

												Comment below if you wish

								A different sample of individuals is selected each year.  Each sample is chosen to be representative of the population.

								20				What is the frequency of the survey?

												Monthly

												Quarterly

												Annual

												Ad hoc

												Other

								21				Does this survey or output adhere to an agreed quality assurance policy?

												Yes

												No

								Central Survey Unit have outlined their data quality practices in Sections 6 to 8 of this spreadsheet.

The Department for Regional Development carries out all data analysis and follows an agreed quality assurance policy on its data outputs (publications and ad hoc queries).  A thorough checking process is carried out at each stage including when writing syntax, checking data output, calculating data such as averages/percentages and presenting data in clear and comprehensive tables.  QA of data output includes checking base numbers are correct, ensuring results match similar tables (e.g. published tables) where appropriate, checking against previous years results and conducting a more thorough checking process if there are any large increases or decreases.  Final output tables are also QAed to ensure clear, accurate, high quality data are provided along with comprehensive footnotes to explain the data.

						END OF SECTION
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Please tick all that apply

(Please give details below of the elements contracted out, and to whom)

(Please specify below, then go to q54)

Go to q54

(Please say below why this is not considered necessary)

(Please say below why this is not possible, or why you don't do it)

(Please say below the last time this process resulted in changes being made, and what the changes were)

(Please list the policy's main elements or practices below)

(Comment below if you wish)

Go to q26

Go to q26

Go to q26

Go to q26

(Please specify below)

(Please give details below)

(Please say below if you intend to take any action)

(Please specify below)

(Please specify below)

Click on question mark to access download to Code; see Preamble, Page 4, para xii

Sections 6 and 12 of the Office of Public Sector Information Public Acts 2007

Code of Practice, UK Statistics Authority, January 2009

Statistics and Registration Service Act 2007

? OPSI

? Download CoP

?

leah.ginn@drdni.gov.uk



3. Est. user requirements

		

						3.  ESTABLISHING USER REQUIREMENTS

								1				What is the objective for the survey or output which justifies its existence?

												Used to produce information needed for:

												making key national or local government decisions

												monitoring national or local government issues

												delivery of public services

												satisfying EU regulations

												European decision-making or monitoring requirements

												another purpose                                                                                                 (Please specify below)

								2				When the data requirement, that led to the survey or output, was first identified, were any user groups, advisory groups, committees or independent departmental bodies informed about it or asked for their input or approval?

												Yes

												No

												Don't know

								3				Are any user groups, advisory groups, committees or independent departmental bodies consulted about the survey or output on a regular basis?

												Yes

												No

												Don't know

								Policy colleagues in DRD are consulted every couple of years regarding the Individual and household questionnaire. This is to ensure the data that are being collected are still relevant and to ensure any new data requirements are covered by the survey. They are also consulted about the analyses that are carried out.  The Transport Statistics User Group (TSUG) are kept informed of developments with the TSNI through the user group meetings.  The TSUG and relevant policy colleagues are included on the circulation list of any TSNI published output.

								4				What do each of the users of the survey or output use it for?

												include all main user groups

								Government users

								DRD policy colleagues (including Cycling Unit, Regional Transportation Unit, Sustainable Transport Branch, Accessible Transport, Transport Modelling) use TSNI survey output.  They use this information to influence government policy, set objectives and monitor performance in relation to transport and travel in Northern Ireland, for example policies on cycling, the New Approach to Regional Transportation, Sustainable Transport Indicators, Accessible Transport Strategy.  TSNI data are also used for input into Northern Ireland Transport Model.

Department of Agriculture and Rural Development use key travel information by urban-rural areas which they use to inform policy.

The Office of the First Minister and Deputy First Minister use TSNI output in their Gender Equality Statistics publication and Child Poverty Strategy.

Office for National Statistics use TSNI data to complete the picture for the UK when publishing tables with National Travel Survey data (when NTS covered the whole of Great Britain).

								Non-government users

								Sustrans use TSNI output to inform and monitor cycling usage.

Local universities use the output to inform research and decide on research topics for students.

PhD students have requested data to inform their thesis or for background information.

We get a number of ad-hoc queries each year from members of the public, businesses and other organisations.  These are on numerous different topics and for a variety of reasons.

								5				What are the users' requirements for the quality of the survey or output when considered against the European Statistical System dimensions of output quality?

																														?

								Accuracy:
Information on the sampling frame, response rates and confidence ranges are published in the Technical Report.  Users have not requested any further information from CSRB on accuracy.

								Relevance, including completeness:
The User Information section covers the types of uses of the survey data and details about the survey and the outputs.  There are no known gaps in meeting user need.  Users have not requested any further information from CSRB on relevance.

								Timeliness:
Data are published annually when the previous year's survey data has been processed, validated and finalised.  Users requested if the TSNI publication could be produced earlier than September so the latest figures could be used to update the Regional Transportation Strategy monitoring report.  To meet this need, a headline report with key information is now published in July.  An in-depth report is published in December.  Users have not requested anything further.

								Coherence:
and Comparability - 
The Coherence and Comparability are one section in the European Statistical Systems dimensions of output quality.  No issues to report on - There have been no changes to the methodology since the beginning of the survey and there are no discontinuities in the series.

								Comparability:
See Coherence section above.

								Accessibility:
CSU guarantee that respondents' data are treated confidentially.  The data that DRD receive are anonymised (all name and address information removed).  The majority of information collected by the survey are published if sample size is large enough.  All publications are announced on the Publication Hub and DRD website.  Contact information appears in all TSNI publications.  Further data analysis is carried out on an ad-hoc basis if requested by users.

								6				Do your users require any of the following :

												Consistent time series

												Geographic breakdown

												Industrial breakdown

												Occupational breakdown

												Socio-economic breakdown

												Other domains

								7				Have other existing sources of similar information, including administrative or management data, been examined to ensure that the survey or analysis is required (or is still required)?

												Yes - in the last five years						(Please give approximate date below, the sources considered, and

																		why any were considered unsuitable)

												Yes, but not in the last five years

												No						Go to q9

												Don't know						Go to q9

								The survey is the only source of data on personal travel in Northern Ireland - there are no other sources to compare this to.

								8				Where have you looked to find possible existing sources?

												The Comprehensive List of Surveys

												(for surveys of businesses and local authorities)																		?

												Departments' and other organisations' websites

												Other						(Please specify below)

												Nowhere/too long ago to remember

						If not reviewing a survey go to question 13

								9				Is the survey statutory or voluntary?

												Statutory						(Please state under which law/ act the survey is statutory)

												Voluntary

																														? SCU

								10				Was the survey proposal submitted to Survey Control Unit (SCU) for approval

												or information before the survey was run?

												(This requirement does not apply to surveys run by or on behalf of the Scottish Government.)

												Yes, for approval (is a survey to business or local authority)

												Yes, for information (is a social survey)

												No

												Don't know

												Not applicable (eg. a Scottish Government survey)

								Comment below if you wish

																																										1		Q. Metadata update		This may need attention

																																										10		Q. Metadata update		You're doing great!

								11				Was the survey proposal submitted to your departmental Survey Control

												Liaison Officer for approval before the survey was run?

												Yes

												No

												Don't know

																																										8		Q. Metadata update		OK

																																										7		Q. Metadata update		OK

								12		10		Has an assessment been made of the cost to respondents of completing this survey?

												(This cost is known as the administrative burden cost or the compliance cost.

												For social surveys it should be expressed as the time taken; for other surveys

												give the monetary cost.)

												Yes

												No

								It is estimated that the household/vehicle section takes around 15 to 20 minutes to complete and 5 to 10 minutes for each individual interview.  Therefore for a 1 person household, the survey would take approximately 20 to 30 minutes to complete.  The time taken to complete the 7 day travel diary would vary according to the number of journeys taken.  It is estimated that it would take no more than 5 minutes each day (around 35 minutes over the whole week).

								13				What is the total financial cost to your department of running the survey

												or producing the output?

												This should include staff costs, all internal costs such as IT staff and computing time,

												and survey stationery and postage; it should also include, for example, external fees and

		17.5										payments, and VAT.

												If your department runs a survey which feeds into your output, include the survey costs

												here only if you know the survey costs are not going to be included in an evaluation

												of the survey.

								(To the nearest £,000)

								£197,000 (CSU charged £186,850 for the TSNI during 2014-15. Approximate CSRB staff costs for working on the TSNI in 2014-15 (including data analysis, questionnaire, publications and QA) = £10,600)

												Please tick if you have included survey costs

								14				Do the benefits to users of running the survey and/ or producing the output justify the cost to respondents and your department?

												Yes		(Please give an outline of the benefits justifying the cost)

												No		(Please explain why you are going ahead with collecting the extra information)

								The TSNI is the only source of data on personal travel by individuals and households in Northern Ireland.  The data from this feeds into a number of key DRD projects and strategy/policies including the New Approach to Regional Transportation, Accessible Transport Strategy, sustainable transport, cycling and the Northern Ireland Transport Model.  The information is used to influence government policy, set objectives and monitor performance in relation to transport and travel in Northern Ireland.  There is no other way of obtaining this type of information.

								15				Is documentation on dealing with the points in this section publicly available?

												Yes, openly available on the web

												Yes, but only on request

												No, only available internally to staff

												Does not currently exist in any coherent form

								Details about the types of uses of the survey information and need for the survey are available in the TSNI published reports.  Details of the survey costs are not published.

								16				When was your documentation last reviewed to ensure that it was up-to-date?

												In the last year

												In the last two to three years

												More than three years ago

												Never

												Don't know

								17				If you have any points to make about aspects relevant to this section but

												not already covered, please give details below

								None

								18				Having considered the questions in this section, how would you rate the

												methods and processes you use?

												Very good - completely fit for purpose

												Good but some improvement needed

												Unsatisfactory - a number of areas need improvement

												Unacceptable - key areas requiring urgent attention

								19				Which areas in this section would you identify as a priority for further

												investigation or action?

								Consider the survey documentation to see if any of the above details that are not currently included, should be included.

								20				Which of your methods and practices in this section do you consider to be

												particularly good?

								The survey clearly fulfils a wide variety of data needs in the Department.  There are no other sources for this information.

								21				Date on which you completed this section

								3/23/15

						END OF SECTION



&L3. Establishing User Requirements&R&P

(Please specify below)

(Please explain below why this is so)

(Please give details below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please state below which committee this was)

(Please specify below)

(Please specify below)

(Please give details below)

(Please specify below)

(Please give brief details of the consultation below)

Please tick all that apply

Please tick all that apply

Please tick all that apply

(Please give cost/time below)

(Please give reasons below)

(Please give the cost/time and approximate date of calculation below)

(Please give reasons below, then go to q15)

(Please give source of expert advice below)

(Please explain below why this is so)

Go to q17

Please tick all that apply

(Please give new survey code below,
then go to q17)

(Please give new survey code below,
then go to q17)

(Please give source of expert advice below)

(Please specify below)

(Please say below if you have any plans to do this)

Go to q14

(Please give brief details of the consultation below)

Please tick all that apply

(Please say below if you have any plans to do this)

Please tick all that apply

(Please specify below)

GSS Survey Control best practice guidance may be useful.

Link to the Comprehensive List of Regular Surveys.

The Guidelines for Measuring Statistical Quality provide further information on the ESS dimensions of output quality.

? SCU

?

?



4. Use of admin Data

		

						4.  USE OF ADMINISTRATIVE DATA OR DATA SOURCED FROM OTHER ORGANISATIONS

								1				In preparation of the output, do you use any administrative data or data sourced from other organisations?

												Yes

												No		If no, please ignore the rest of this section of questions

								2				What data from administrative or other sources are used in constructing the output being reviewed?

												(If more than one source is used please list each source)

								3				Is the information collated:

												by you, within your department, in a format you have designed

												by other organisations, using a collection template you have designed

												by other organisations who have also designed the collection template

								4				For what purpose were the data originally collected?

								5				For what statistical purpose do you use the data?

												In our output, they are published as they stand

												They contribute to estimation of levels

												They are used for weighting or deflation

												They are used as checks against other data

												Other                                                                     (Please specify below)

								6				Do the definitions used for the data match the user requirements for the statistical output?

												Yes

												No

								7				What is the population coverage of the data source?

								8				Does the population coverage of the source match the requirements for the statistical output?

												Yes

												No

								9				Do these data relate to the period required to produce your output?

												Yes

												No

								10				Do you make adjustments to take the different period into account?

												Yes           (Please say what these are, below)

												No

								11				What is the time lag between the end of the period to which the data refers and when the data is supplied?

												less than 2 weeks

												2 weeks to 1 month

												1-2 months

												3 months or more

								12				What impact does the time lag have on your use of the data source?

								13				Have there been any changes in the data collection in the past or are any anticipated?

												Yes           (Please say what these are, below)

												No

								14				Are other sources of data available measuring the same concept?

												Yes           (Please say what these are, below, and the degree of agreement between the sources)

												No

								15				Do you have access to information on the methods and processes involved

												in compiling these source data?

												Yes

												No

												Don't know

								16				What have you done to address limitations of the data for your use?

								17				When was the use of these data last reviewed, including a check that nothing better had become available?

												Particular consideration should be given to the level of detail needed

												Less than five years ago

												Between five and ten years ago

												More than ten years ago

												There is no need                                        (please explain below why this is so)

								18				What are your access arrangements to source data?

												Covered by a Service Level Agreement

												Covered by a Data Access Agreement

												Covered by Memoranda of Understanding

												Covered by contract with an external

												organisation

												Informal arrangement

												Other						(Please specify below)

								19				Do you have plans in place in case the source data were no longer produced?

												Yes, we have an alternative source option

												Yes, we have accepted that we would not

												produce our analyses until a replacement

												source of data could be arranged

												No, we believe that the source data will

												always be available

								20				Is documentation on your use of the data publicly available?

												Yes, openly available on the web

												Yes, but only on request

												No, only available internally to staff

												Does not currently exist in any coherent form

								21				When was your documentation last reviewed to ensure that it was up-to-date?

												In the last year

												In the last two to three years

												More than three years ago

												Never

												Don't know

								22				If you have any points to make about aspects relevant to this section but not

												already covered, please give details below

								23				Having considered the questions in this section, how would you rate the

												methods and processes you use?

												Very good - completely fit for purpose

												Good but some improvement needed

												Unsatisfactory - a number of areas need improvement

												Unacceptable - key areas requiring urgent attention

								24				Which areas in this section would you identify as a priority for further

												investigation or action?

								25				Which of your methods and practices in this section do you consider to be

												particularly  good?

								26				Date on which you completed this section

								3/23/15

						END OF SECTION



&L4. Use of Administrative data or data sourced from other organisations&R&P

If no please continue to section…

If no please continue to section…

If no please continue to section…

If no please continue to section…

If no please continue to section…

If no please continue to section…

If no please continue to section…

If no please continue to section…

If no please continue to section…

If no please continue to section…

If no please continue to section…

If no please continue to section…

If no please continue to section…

If no please continue to section…

If no please continue to section…

If no please continue to section…

If no please continue to section…

If no please continue to section…

If no please continue to section…

If no please continue to section…

If no please continue to section…

If no please continue to section…

If no please continue to section…

If no please continue to section…

(Please specify below)

(Please give reasons below)

Go to q21

(Please specify below)

Please tick all that apply

Go to q22

(Please explain below why this is so)

Please tick all that apply

Go to q17

Go to q17

(Please describe the discrepancies below)

(Please describe the discrepancies below)

If no please continue to section…

If no please continue to section…

If no please continue to section…

(Please describe the differences below)

If no please continue to section…

If no please continue to section…

(Please describe the differences below)

Go to q17

(Please describe the discrepancies below)

If no please continue to section…

(Please specify and give reasons below)

(Please give reasons below)

Go to q11



5. Classifications and harm

		

						5.  CLASSIFICATIONS AND HARMONISED CONCEPTS

								1				In preparation of the output or running of the survey do you use any harmonised concepts or standardised classifications?

												Yes

												No		If no, please ignore the rest of this section of questions

								2				Please rate your use of the following key harmonised concepts and

												questions:

												Refer to guidance by moving the mouse pointer over the red comment flag

												Gender

												Age

												Legal marital status

												Living arrangements

												Household reference

												person

												Household relationships

												Ethnic group

												National identity

												Religion

												Economic status

												Industry

												Occupation

												Employment status

												Full or part-time work

												Socio-economic status

												Educational attainment

												Tenure

												Sexual identity

												Disability

								Please comment below on how you "partially use" the harmonised concepts

								Household relationships: we ask each persons relationship to the HRP only. We use same codes as mentioned above. We use the harmonised NI ethnicity options. National Identity is not asked on Travel survey.

								3				Do you use or partially use any other harmonised concepts?

												Details of other harmonised concepts can be found here:

												Harmonisation: Office for National Statistics

								Income, Accommodation

								4				In published metadata, do you state the harmonised concepts that you do and do not comply with?

												Yes

												No          (Please explain why not)

								Did not think this was necessary.  We can add if appropriate.

								Please note, the Code of Practice for Official Statistics states that you should:

								"Promote comparibility within the UK and internationally by, for example, adopting common standards, concepts, sampling frames, questions, definitions, statistical units and classifications (including common geographic referencing and coding standards). Make the reasons for any deviations from standard models publicly available." (Principle 4, Practice 6).

								5				Do you use an industrial classification?

												Yes, we use the UK Standard Industrial Classification (SIC)

												Yes, we use a different standard classification (e.g. European classifications)												Go to q7

												Yes, we use a non-standard equivalent of the UK SIC												Go to q7

												No												Go to q12

								6				Which version of the UK Standard Industrial Classification do you use?																		? SIC

												UK SIC 2003                                 Go to q9

												UK SIC 2007                                 Go to q11

												UK SICs 2003 and 2007                (Please explain below why both are used, then go to q11)

												Earlier version(s) than 2003            Go to q9

								7				Why do you not use the UK SIC?

								8				How does your classification differ from the UK SIC?																		? SIC

								9				Do you have plans to adopt the UK SIC 2007?

												Yes           (Please give details below, including a date)

												No

								10				What barriers are there to any of your plans?

												Increased respondent burden

												Compliance cost

												Technical issues

												Other

												Not aware of any barriers

												No plans for implementation of this standard

								11				In published metadata, do you state the industrial classification system that you comply with?

												Yes

												No          (Please explain why not)

								Did not think we needed to do this. Do not present any data in the Travel output by SIC

								12				Do you use an occupational classification?

												Yes, we use the Standard Occupational Classification (SOC)

												Yes, we use a different standard classification (e.g. European classifications)												Go to q14

												Yes, we use a non-standard equivalent of SOC												Go to q14

												No												Go to q19

								13				Which version of the Standard Occupational Classification do you use?

												SOC 2000						Go to q16												? SOC 2000

												SOC 2010						Go to q18												? SOC 2010

												SOCs 2000 and 2010						(please explain why both are used, then go to q18)

												Earlier version(s) than 2000						Go to q16

								14				Why do you not use SOC?

																														? SOC 2010

								15				How does your classification differ from SOC?

								16				Do you have plans to adopt SOC 2010?

												Yes           (Please give details below, including a date)

												No             (Please explain why not, then go to q18)

								Travel data is not analysed by SOC/SIC so no need to change to date.  This could be updated should the need arise.

								17				What barriers are there to your implementation of SOC?

												Increased respondent burden

												Compliance cost

												Technical issues

												Other

												Not aware of any barriers

												No plans for implementation of this standard

								18				In published metadata, do you state the occupational classification system

												that you comply with?

												Yes

												No          (Please explain why not)

								As with SIC, we do not publish any data by SOC so do not mention in Technical notes.

								19				Do you use a socio-economic classification?																		? NS-SeC (rebased on SOC2010)

												Yes, we use the National Statistics Socio-economic Classification (NS-SeC)												Go to q24

												Yes, we use a different standard classification (e.g. European classifications)

												Yes, we use a non-standard equivalent of NS-SeC

												No												Go to q25

								20				Why do you not use NS-SeC?

																														? NS-SeC (rebased on SOC2010)

								21				How does your classification differ from NS-SeC?

								22				Do you have plans to adopt NS-SeC?

												Yes           (Please give details below, including a date)

												No            (Please explain why not, then go to q24)

								23				What barriers are there to your implementation of NS-SeC?

												Increased respondent burden

												Compliance cost

												Technical issues

												Other

												Not aware of any barriers

												No plans for implementation of this standard

								24				In published metadata, do you state the socio-economic classification system

												that you comply with?

												Yes

												No          (Please explain why not)

								As with SIC/SOC we do not currently publish data by NS-SEC.

								25				Do you use a country classification?																		? NSCC

												Yes, we use the National Statistics Country Classification (NSCC)										Go to q30

												Yes, we use a different standard classification (e.g. European classifications)

												Yes, we use a non-standard equivalent of NSCC

												No										Go to q31

								26				Why do you not use NSCC?

																														? NSCC

								27				How does your classification differ from NSCC?

								28				Do you have plans to adopt NSCC?

												Yes           (Please give details below, including a date)

												No             (Please explain why not, then go to q30)

								29				What barriers are there to your implementation of NSCC?

												Increased respondent burden

												Compliance cost

												Technical issues

												Other

												Not aware of any barriers

												No plans for implementation of this standard

								30				In published metadata, do you mention the country classification system

												that you comply with?

												Yes

												No          (Please explain why not)

								31				If you have any points to make about aspects relevant to this section but not

												already covered, please give details below

								32				Having considered the questions in this section, how would you rate the

												methods and processes you use?

												Very good - completely fit for purpose

												Good but some improvement needed

												Unsatisfactory - a number of areas need improvement

												Unacceptable - key areas requiring urgent attention

								33				Which areas in this section would you identify as a priority for further

												investigation or action?

								We should add information about Harmonised questions/concepts in the technical notes.

								34				Which of your methods and practices in this section do you consider to be

												particularly good?

								Our technical notes are relevant, updated regularly and comprehensive. While we may need to add in some information on question harmonisation, the rest of our technical notes are excellent.

								35				Date on which you completed this section

								3/20/15

						END OF SECTION



&L5. Classifications and harmonised concepts&R&P

(Please specify below)

(Please specify below)

(Please specify who, below)

(Please specify below)

(Please explain why not, then go to q11)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify who, below)

(Please specify below)

(Please specify below)

Please tick all that apply

Please tick all that apply

Please tick all that apply

Please tick all that apply

Please tick all that apply

Please tick all that apply

Please tick all that apply

Please tick all that apply

Please tick all that apply

For further information, please email
harmonisation@ons.gov.uk

For further information, please email
harmonisation@ons.gov.uk

For further informatiom, please email
harmonisation@ons.gov.uk

For further information, please
email
harmonisation@ons.gov.uk

If no please continue to section…
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Fully use
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Use alternative
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Use alternative
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Partially use
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Partially use

Partially use

Partially use

Fully use

Use alternative
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Fully use
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Partially use

Fully use

Use alternative

Partially use

Not relevant

Not relevant

Not relevant

Not relevant

Not relevant

Not relevant

Not relevant

Not relevant

Not relevant

Not relevant

Not relevant

Not relevant

Not relevant

Not relevant

Not relevant

Not relevant

Not relevant

Not relevant

Not relevant

Partially use

Partially use

Partially use

LEGAL MARITAL STATUS1IF AGE >= 16 – Are you ... 
ASK OR RECORD CODE FIRST THAT APPLIES 
1. single, that is never married and never registered a same-sex civil partnership 
2. married and living with husband/wife
3. in a registered same-sex civil partnership and living with your partner 
4. separated, but still legally married
5. divorced 
6. widowed?
7. [spontaneous only] separated, but still legally in a same-sex civil partnership 
8. [spontaneous only] formerly a same sex civil partner, the civil partnership now legally dissolved 
9. [spontaneous only] a surviving civil partner: his/her partner having since died

LIVING IN A COUPLE IF (AGE >= 16) AND (MORE THAN ONE PERSON IN HOUSEHOLD) AND (SINGLE OR MARRIED/SEPARATED OR CIVIL PARTNERED/SEPARATED OR DIVORCED OR DISSOLVED CIVIL PARTNERSHIP OR WIDOWED OR SURVIVING CIVIL PARTNER)

 – May I just check, are you living with someone in this household as a couple? 
ASK OR RECORD 
1. Yes 
2. No 
3. SPONTANEOUS ONLY - same sex couple (but not in a formal registered civil partnership)

NAME OF OWNER OR RENTER IF MORE THAN ONE PERSON IN HOUSEHOLD WITH AGE >= 16

 – In whose name is the accommodation owned or rented? 
HIGHEST INCOME IF THERE ARE JOINT HOUSEHOLDERS 

– You have told me that (names) jointly own or rent the accommodation. Which of them has the highest income (from earnings, benefits, pensions and any other sources)?

 IF TWO OR MORE JOINT HOUSEHOLDERS HAVE THE SAME INCOME, SELECT THE ELDEST.

RELATIONSHIPS ALL PERSONS 

– Code relationship of each household member to the others 

1. Spouse 
2. Cohabiting partner 
3. Son/daughter (incl. adopted) 
4. Step-son/daughter 
5. Foster child 
6. Son-in-law/daughter-in-law 
7. Parent/guardian 
8. Step-parent 
9. Foster parent 
10. Parent-in-law 
11. Brother/sister (incl. adopted) 
12. Step-brother/sister 
13. Foster brother/sister 
14. Brother/sister-in-law 
15. Grand-child 
16. Grand-parent 
17. Other relative 
18. Other non-relative 
19. Civil partner

GB QUESTION (single presentation e.g. show card)
– What is your ethnic group?
Choose one option that best describes your ethnic group or background.

White
   English / Welsh / Scottish / Northern Irish / British*
   Irish
   Gypsy or Irish Traveller
   Any other White background

_____________________________

Mixed / Multiple ethnic groups
   White and Black Caribbean 
   White and Black African
   White and Asian
   Any Other Mixed / Multiple ethnic background

_____________________________

Asian / Asian British
   Indian
   Pakistani
   Bangladeshi
   Chinese
   Any Other Asian background

_____________________________

Black / African / Caribbean / Black British
   African
   Caribbean
   Any other Black / African / Caribbean background

_____________________________

Other ethnic group
   Arab
   Any other ethnic group

England NAT IDENTITY 
– How would you describe your national identity?  Please choose as many or as few as apply.
1. English 
2. Welsh 
3. Scottish 
4. Northern Irish 
5. British 
6. Other, please describe 

Scotland NAT IDENTITY
 – How would you describe your national identity?
Please choose as many or as few as apply.
1. Scottish 
2. English 
3. Welsh 
4. Northern Irish 
5. British 
6. Other, please describe 

Wales NAT IDENTITY 
– How would you describe your national identity?  Please choose as many or as few as apply.
1. Welsh 
2. English 
3. Scottish 
4. Northern Irish 
5. British 
6. Other, please describe

Northern Ireland NAT IDENTITY
– How would you describe your national identity?  Please choose as many or as few as apply.
1. British
2. Irish
3. Northern Irish
4. English
5. Scottish
6. Welsh
7. Other, please describe

England & Wales RELIGION 
– What is your religion, even if you are not currently practising?
1. No religion
2. Christian
3. Buddhist
4. Hindu
5. Jewish
6. Muslim
7. Sikh
8. Any other religion

Scotland RELIGION
- What is your religion, even if you are not currently practising?
1. No religion
2. Church of Scotland
3. Roman Catholic
4. Other Christian
5. Buddhist
6. Hindu
7. Jewish
8. Muslim
9. Sikh
10. Any other religion

Northern Ireland RELIGION
- What is your religion, even if you are not currently practising?
1. No religion
2. Roman Catholic
3. Presbyterian Church in Ireland
4. Church of Ireland
5. Methodist Church in Ireland
6. Other Christian
7. Buddhist
8. Hindu
9. Jewish
10. Muslim
11. Sikh
12. Any other religion

– Did you do any paid work in the seven days ending Sunday the (n), either as an employee or as self-employed?

270. Yes
271. No

If no:
– Were you on a government scheme for employment training?

272. Yes
273. No

If no:
– Did you have a job or business you were away from?

274. Yes
275. No
276. SPONTANEOUS Waiting to take up a new job/business already obtained

QUESTION 1 – INDUSTRY DESCRIPTION 
– What did the firm/ organisation you worked for mainly make or do (at the place where you worked)? (Open) DESCRIBE FULLY - PROBE MANUFACTURING OR PROCESSING OR DISTRIBUTING ETC.

AND MAIN GOODS PRODUCED, MATERIALS USED, WHOLESALE OR RETAIL ETC. IT SHOULD BE NOTED THAT INFORMATION ON INDUSTRY IS NECESSARY TO DISTINGUISH BETWEEN SOME OCCUPATIONS AT THE DETAILED LEVEL.

QUESTION 2 – OCCUPATION TITLE CURRENT OR LAST MAIN JOB 
– What was your (main) job (in the week ending Sunday the xx)? (Open) 

QUESTION 3 – OCCUPATION DESCRIPTION CURRENT OR LAST MAIN JOB 
– What did you mainly do in your job? (Open) 
CHECK SPECIAL QUALIFICATIONS/TRAINING NEEDED TO DO THE JOB

QUESTION 4 - EMPLOYEE OR SELF-EMPLOYED
- Were you working as an employee or were you self-employed?

1. Employee             Go to question 5
2. Self-employed      Go to question 7
THE DIVISION BETWEEN EMPLOYEES AND SELF-EMPLOYED IS BASED ON RESPONDENTS' OWN ASSESSMENT OF THEIR EMPLOYMENT STATUS IN THEIR MAIN JOB

QUESTION 5 - SUPERVISORY STATUS (IF EMPLOYEE)
- In your job, did you have formal responsibility for supervising the work of other employees?
DO NOT INCLUDE PEOPLE WHO ONLY SUPERVISE:
CHILDREN E.G. TEACHERS, NANNIES, CHILDMINDERS, ANIMALS SECURITY OR BUILDINGS, E.G. CARETAKERS, SECURITY GUARDS

1. Yes          Go to question 6
2. No           Go to question 6

QUESTION 6 - NUMBER OF EMPLOYEES (IF EMPLOYEE)
- How many people worked for your employer at the place where you worked?

1. 1 - 24
2. 25 - 499, or
3. 500 or more employees?

QUESTION 7 - SELF-EMPLOYED WORKING ON OWN OR WITH EMPLOYEES (IF SELF-EMPLOYED)
- Were you working on your own or did you have employees?
ASK OR RECORD

1. On own/with partner(s) but no employees
2. With employees                                                 Go to question 8

QUESTION 8 - NUMBER OF EMPLOYEES (IF SELF-EMPLOYED WITH EMPLOYEES)
- How many people did you employ at the place where you worked?

1. 1 - 24
2. 25 to 499, or
3. 500 or more employees?

IF IN EMPLOYMENT EMPLOYMENT STATUS 
– In your (main) job were you working: 
1. full time 
2. or part-time? 

Interviewer instructions: Let the respondent decide whether the job is full time or part time.

Formed from a combination of occupation, employment status and number of employees.

ANY QUALIFICATIONS
– Do you have any educational qualifications for which you received a certificate?
1. Yes
2. No

IF QUESTION 1=NO
WHICH QUALIFICATIONS
– Do you have any professional, vocational or other work-related qualifications for which you received a certificate?
1. Yes
2. No

IF QUESTION 1=YES OR QUESTION 2=YES
HIGHEST QUALIFICATION
– Was your highest qualification…
1. at degree level or above
2. or another kind of qualification?

ALL HOUSEHOLDS
BASIC TENURE QUESTION
– In which of these ways do you occupy this accommodation?
SHOW CARD
1. Own it outright
2. Buying it with the help of a mortgage or loan
3. Pay part rent and part mortgage (shared ownership)
4. Rent it
5. Live here rent-free (including rent-free in relative's/friend's property; excluding squatting)
6. Squatting

Which of the options on this card best describes how you think of yourself? Please just read out the number next to the description.
· Heterosexual/Straight
· Gay/Lesbian
· Bisexual
· Other

- Do you have any long-standing illness, disability or infirmity? By long-standing I mean anything that has troubled you over a period of time or that is likely to affect you over a period of time?

1. Yes
2. No

IF YES:
- Does this illness or disability (Do any of these illnesses or disabilities) limit your activities in any way?

1. Yes
2. No

? SIC

? SOC 2000

Harmonisation: Office for National Statistics

? NS-SeC (rebased on SOC2010)

? NSCC

? SIC

? SOC 2010

? NS-SeC (rebased on SOC2010)

? SOC 2010

? NSCC

? NS-SeC (rebased on SOC2010)

? NS-SeC (rebased on SOC2010)



6.Survey data collection design

		

						6.  DESIGN OF SURVEY DATA COLLECTION

								1				Is data collected directly from respondents using a data collection instrument?

												Yes - data is collected specifically for the output

												No						If no, please ignore the rest of this section

																		of questions

								2				Is the data collection statutory/mandatory on respondents?

												Yes

												No		Go to q5

								3				Why is the data collection statutory/mandatory?

												(Note: the obligation to provide information to a third party, under contract or to comply

												with a European requirement does not in itself confer the right to collect the information

												under UK statute.)

												Statutory collection of data is specified in UK law

												Statutory collection of data is specified in EU law

												Voluntary response has been tried for this

												survey and produced insufficient data

												Experience of similar surveys with poor

												response informed the decision

												Other reason

								4				How is the legality of all questions assured?

												For example, if an Act makes completion of a survey mandatory on recipients of a

												questionnaire, all data requested by the survey must be covered by the Act

												Questions are screened by a legal department or Departmental

												solicitor

												Questions are screened by another independent body/person

												in our organisation

												The Act covering the survey specifically permits legal collection

												of any data required

												This aspect of the survey has not been checked to our knowledge

												Other

								5				Are you able to justify the presence of every question asked?

												Yes, users have a specific need for every question asked

												Yes, but some data are needed purely to verify other data

												Yes, but some questions are there only to improve

												questionnaire focus and flow

												No, but are aware some data may not be needed

												No, and have no current plans to address this

												Don't know

								The questionnaire was reviewed a few years ago and at this time a number of questions which were no longer needed were removed. In addition, a number of new questions which policy colleagues had requested to help with policy development and monitoring were added.  On the whole, the results from each question asked are reported on.  If results are not reported, it is usually due to a small sample size.  Questions are harmonised with ONS (see section 5) and some of these characteristics questions (such as SOC/SIC) have not been requested by policy colleagues and have therefore not been reported on.

								6				Where do you hold the information on justification for questions?

												In a database or registered file

												Somewhere other than a

												database or registered file						(Please specify where, below)

												Nowhere

								When the survey was reviewed a few years ago, a spreadsheet was sent round policy colleagues with proposed new questions and proposed questions for removal.  They ranked how important each proposed new question was for them and why.  These responses are held in the CSRB's TSNI TRIM container.  Registered files from the time that the survey was set up (pre-1999) have been destroyed in accordance with the Disposal Schedule.

																																Under the Disposal Schedule, registered files are reviewed 5 years from the time

																																they were closed and at that time it is decided whether they should be permanently

																																retained or destroyed.

								7				When did you last confirm with users/customers that each question was

												still needed?

												Less than four years ago

												Between four and ten years ago

												More than ten years ago

												Never

								8				What is/are the mode(s) of data collection?

												Paper self-completion questionnaire

												Computer-assisted self-completion interviews

												Computer-assisted personal interviewing

												Paper-based personal interviewing

												Computer-assisted telephone interviewing

												Electronic collection (e.g. web, email or spreadsheet)

												Telephone Data Entry

												Other

								Computer interview & paper based Travel Diary. Respondents are required to make a record of all the journeys that they make over a 7 day period in their Travel diary.

								9				What were the reasons for the choice of mode(s)?

												Specified in a tender agreement

												Cost

												Ease of completion

												Quality of response

												Ease of collection

												Decided at a time when there was no

												alternative

												Other

								10				Are there any adverse effects of using the chosen mode (or any of the

												chosen modes)?

												Yes: bias is caused by category of person most likely

												to respond using the single mode offered

												Yes: giving a choice of modes can lead to bias, if

												different categories of respondents choose different

												modes

												Yes: mode (or one mode of several offered) makes it

												easy for respondents to provide sub-optimal data

												Yes: some data are lost or cannot be transferred into

												systems efficiently

												Yes - other						(Please specify below)

												No

								11				Please outline any plans you have for improvements in order to reduce the impact of these adverse effects

								Sometimes respondents may not record enough information in the travel diary as they are mainly filling it in in their own time.  However, when interviewers pick the travel diary up after the weeks completion, they spend time checking the information in the diary and querying any missing (or conflicting information) with the respondent.

								12				Are you actively managing any risks associated with the mode of collection

												(e.g. postal strike, powerdowns)?

												Yes - plans entered in a risk log

												Yes - but not in a risk log

												Known risks have materialised in the past,

												so have past experience to draw on

												No plans exist, nor do we have past

												experiences to draw on

								The risk is managed by CSU and plans are held in a Risk Register.

								13				What steps have been taken to ensure professionalism of the collection

												design?

												External experts either designed the

												questionnaire or were consulted

												Designed by suitably-qualified in-house

												experts

												Consulted suitably-qualified in-house

												experts

												Other steps

								CSU statistical staff are recognised experts in all aspects of survey design and review the questions annually.  NISRA staff in Central Statistics and Research Branch, DRD also review and design the questions annually and are experienced in questionnaire design.  CSU interviewers receive training and are briefed about any amendments to the survey.

								14				What was covered by piloting and testing prior to introduction of this data collection?

												Timing of request

												Visual design of the questionnaire

												Navigational path of the questionnaire

												Functionality of the questionnaire

												Feasibility of questions, both correct interpretation

												and easy availability of information

												Systems testing

												Identification of potentially sensitive information

												Other

												Unknown

								15				What means were used to test new questionnaires (or changes to existing

												ones)?

														Please tick all that apply

												Cognitive testing

												Parallel run

												Field testing

												Other

												Not tested

								The original questionnaire has been tested by way of a pilot survey.  Any subsequent question changes have been tested on experienced interviewer and CSU office staff.  Harmonised questions have been introduced when possible.

								16				Are the questions available in the necessary range of languages?

												Yes

												No

								Translators are not used in the travel survey due to the complex nature of the survey.  A translator would need to be fully trained up on how to explain to the respondents how to fill in the travel diary.  This would be very time consuming.

								17				Has the questionnaire ever been reviewed by someone with specialist

												knowledge in questionnaire design?

												Yes

												No, but we review the questionnaire

												ourselves at least every five years

												Not to our knowledge

								Reviewed annually by Central Statistics and Research Branch, DRD and Central Survey Unit.

								18				What changes were made as a result of the last review?

								Questions are reviewed annually by DRD and CSU statisticians. In 2015, a few changes were made to the computer interview.

								19				Do you use interviewers to collect your data?

												Yes

												No

								20				What standards do you follow in recruiting interviewers?

												A list of competencies the interviewer should have

												Security checks

												Other requirements

												Don't know - dealt with by other people

								Interviewers must be available a certain amount of hours per week and live within a certain distance of their work area.  They should satisfactorily complete our online questionnaire regarding their computer skills/personal qualities. They then need to pass a criterion based interview and then finally gain Access NI clearance.  Job are then offered in merit score order of interview.

								21				Do the interviewers receive training in how to carry out the work?

												Yes

												No

								22				What training is given to interviewers?

												Training in communication and dealing with refusals

												Training in the survey(s) dealt with and tools of trade

												(e.g. related software, reference material etc.)

												Other

												None

								Full training is given to survey interviewers. This consists of an induction day, interviewers skills training (3 days), health & safety training (half day), computer skills training (3 days) & also Shadow fieldwork (1 week). Briefing is then given for every new survey that they work on.

								23				What other support is available for interviewers?

												An interviewer manual

												A named support person

												Regular meetings

												Other

												None

								Support from survey teams/fieldforce management.  Field trainers/other interviewers.

								24				How is interviewer performance measured and managed?

												New recruits accompanied on visits

												Proportion of interview records checked

												Suspicious data checked

												Target number of interviews/types of respondents

												Revisits by supervisor

												Formal periodic feedback

												Telephone monitoring

												Other

												Don't know

								Weekly progress of work checked against fieldwork targets. Application of survey rules and instructions. Quality of data.

								25				Do you take steps to keep interviews to the length of time agreed with

												respondents?

												Yes

												No

								Yes and no - interviewers are advised at survey briefing of likely length of interview and are trained on bringing respondent's back to the interview if they digress.  However, CSU does not set limits on the length of time to carry out an interview.  Older respondents tend to require more time to answer questions and this time is afforded to them.  If an interview is going on too long and it is affecting the quality of responses, the interviewer is trained to suspend the interview and arrange a call back to complete the remainder of the interview.

								26				Do you have a respondent communication strategy?

												Yes

												Not as such; but have written guidance

												on steps and standards to be followed

												in dealing with respondents

												No

								27				How effective do you consider it to be ?

												It effectively covers all the issues that arise

												Strategy is currently under active review

												We are aware it could be improved but

												don't have the time

								CSU has a Survey Charter which it follows.  All sampled addresses are sent an advance letter and purpose leaflets are left at every address which provides details of contact points for the survey.  The CSU website provides additional specific guidance for respondents who have been selected for a survey.

								28				Do you give advance notice to new respondents that they will be asked to take

												part in the data collection?

												Yes, by letter or email

												Yes, by telephone

												Yes, other

												No

												Not relevant

								29				For a voluntary data collection, is its voluntary status made completely clear to

												potential respondents?

												Not applicable - survey is statutory/mandatory

												Yes, orally, before we collect the information

												Yes, prominently on the front of the questionnaire

												Yes, in the text of accompanying literature

												The questionnaire states that the survey is

												voluntary, but not prominently, and we do not

												jeopardise response by emphasising the fact

												No

								If the issue is raised, CSU staff and interviewers are trained to advise the respondent  that the survey is voluntary.  The voluntary nature of the survey is not referred to in the advance letter so as not to jeopardise response.

								30				For a statutory data collection, are its statutory status and the implications of this made completely clear to potential respondents?

												Not applicable - survey is voluntary

												Yes, orally

												Yes, prominently on the front of the questionnaire

												Yes, in the text of accompanying literature

												No

								31				In your correspondence with potential respondents, do you mention the

												possibility of prosecution if they do not respond?

												Yes

												No

												Not applicable - voluntary survey

								32				Do you have procedures set up to prosecute non-respondents?

												Yes, and we prosecute

												Yes, in theory, but we have

												no real intention of prosecuting

												No

												Not applicable

								33				Do you give a pledge of confidentiality to respondents?

												Yes, in general terms

												Yes, quoting legal requirement on us

												No, responses are not confidential

												No, for other reason                                                            (Please explain below)

								34				Do you explain to respondents how the data they supply will be used,

												with assurance that it will not be used in any other way?

												Yes, orally

												Yes, prominently on the front of the questionnaire

												Yes, but only in the text of accompanying

												literature

												No

								Respondents are given a confidentiality pledge in the advance letter (and in the survey purpose leaflet) which also advises that the information will only be used for statisticial purposes.

								35				In what ways do you make it easier for the respondent to supply data?

												Not applicable -

												not an established survey

												Choice of collection modes

												Estimates acceptable

												We provide the name and contact details of a

												survey liaison point in our department

												Tested guidance kept up-to-date

												Willing to negotiate a time extension for compliance

												Flexibility over reporting period to be covered

												Other

												None

								Interviewers can be telephoned during the diary keeping week (or a mid week checking call can be arranged) to help respondents complete the travel diary.  The office telephone number is also on the travel diary in case the respondent has any queries. Respondents are only asked to record their 'short' journeys (less than one mile) on day one.  We subsequently assume they make those short journeys every day and multiply them up for the week.

								36				Where is the guidance for respondents, on completing questions?

												In a Notes/Guidance section

												With the actual questions

												In a link or similar - web-based survey

												Not applicable because of collection mode

												Other

								The interviewer spends time with the respondent telling them how to complete the diary for the week.  There are also instructions on the travel diary detailing how to fill in each column of the travel diary.

								37				What follow-up methods do you use in cases of non-response?

												Automatic reminders

												Telephone calls

												Tailored letters/emails

												Visits

												Prosecution

												Other

												None/not applicable

								Addresses which yield a non response are analysed and reissued into the field at a later date (usually 2-3 months later) if it is felt that there is a possibility of an interview taking place.  Reissued addresses are usually allocated to a different interviewer with a good record of success on the survey.

								38				If non-response from a particular part of the population is a major problem,

												is special action taken to overcome this?

												Yes

												No

												Not applicable

								If areas are under-represented in terms of response, interviewers from outside that area are drafted in to improve response.  These interviewers may be retained in the area until better performing interviewers within the area are deployed on the survey.

								39				Do you calculate response rates for key items?

												Yes

												No

												Not relevant								Go to q43

								40				In the calculation of response rates for the data collection, how is a 'response'

												defined?

												Questionnaire completed in its entirety

												Key data items provided

												Some questions answered whether key or not

												Other

								A fully complete response has a fully completed computer interview i.e. every individual answering and the vehicle grid filled in for all cars.  There is also a completed diary for every individual.

								41				What constitutes a partial response?

								A Partial response is where an interview has not been completed for all people but there is a matching individual interview and diary for at least one person in the household.

								42				Are the response rates you calculate weighted or unweighted?

												Weighted

												Unweighted

								43				Can you identify questions for which non-response problems cause you																		? NSMS08

												general concern?

												Yes

												No

								44				What actions are taken to improve response to such questions?

												Recontacting all such respondents before estimating

												for non-response

												Recontacting only major respondents before estimating

												for non-response

												Flexibility over reporting period to be covered

												Accepting estimates

												Re-assessment of the question wording

												Other

												No action necessary because of nature of survey

								45				Are you aware of questions which are generally answered but for which

												it is difficult for particular types of respondents to supply information?

												Yes

												No

								46				Have you taken action to investigate and minimise these difficulties?

												Yes

												No

												Not applicable

								47				Is this data collection likely to be affected by response bias?																		? NSMS14 pdf

												Yes, a known issue

												Yes, but not a major issue

												No or not significantly so

												Issue has not been considered recently

												Don't know

								48				Is corrective action taken?

												Yes

												No

								49				Is this a social or household survey?

												Yes

												No            Go to q54

								50				How was the decision reached on whether there was a requirement for

												formal ethical approval?

												Followed GSR guidelines																		?

												Followed SRA guidelines																		?

												Sought direct advice from an ethical committee

												Internal discussion with

												colleagues

												Other

												Not necessary

								The decision was reached that government sponsored population surveys undertaken by NISRA do not require formal ethical approval. This is due to the fact that all of the research is conducted under the Code of Practice for Official Statistics.

								51				Was formal ethical approval sought?

												Yes

												No

								52				From which ethical committee was formal ethical approval sought?

												NHS

												NatCen

												Departmental

												University

												Other                        (Please specify below)

								53				If this is a survey including physical assessment in addition to an interview,

												which ethical guidelines were followed?

												Not applicable

								54				After collection, do you have to transfer data into your systems?

												Yes

												No

								55				How is this done?

												By manual keying

												By scanning

												Secure Electronic File Transfer (SEFT)

												Other electronic transfer

												Involving data coding

												Other

								56				What methods do you use for data coding?

												Please tick both if both apply

												Manual coding

												Automatic coder

								57				How do you ensure that the collected data are transferred correctly into your

												systems?

												Double keying

												Manual preparation for scanning

												Bar code identification

												Manual post-scanning checks

												Maximum acceptable levels in place to

												monitor character recognition failure

												Number of responses received equals

												the number processed

												Systematic response gaps identified

												(e.g. by date, region, interviewer, etc.)

												Presence of key responders checked

												Other

								Double coding.  Travel diaries are coded on paper by an admin officer, then checked and coded onto the system by a different admin officer.

								58				Is documentation on the methods and processes involved in data collection

												publicly available?

												Yes, openly available on the web

												Yes, but only on request

												No, only available internally to staff

												Does not currently exist in any coherent form

								59				When was your documentation last reviewed to ensure that it was up-to-date?

												In the last year

												In the last two to three years

												More than three years ago

												Never

												Don't know

								60				If you have any points to make about aspects relevant to this section but not

												already covered, please give details below

								61				Having considered the questions in this section, how would you rate the

												methods and processes you use?

												Very good - completely fit for purpose

												Good but some improvement needed

												Unsatisfactory - a number of areas need improvement

												Unacceptable - key areas requiring urgent attention

								62				Which areas in this section would you identify as a priority for further

												investigation or action?

								None

								63				Which of your methods and practices in this section do you consider to be

												particularly good?

								CSU have excellent systems in place to ensure good response rates and improve non response. Questionnaire is reviewed annually between CSU, Central Statistics & Research Branch, DRD.

								64				Date on which you completed this section

								3/4/15

						END OF SECTION
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						7.  SAMPLE DESIGN AND IMPLEMENTATION

								1				Are the data based on a sample survey?

												Yes

												No		If no, please ignore the rest of this section of questions

								2				Is a sampling frame used for the survey?

												Yes

												No		Please explain why not below and then go to q12

								3				Which sampling frame is used for the survey?

												Postcode Address File

												Electoral Register

												Interdepartmental Business Register (IDBR)

												Experian

												Pay As You Earn (PAYE)

												Another survey's sample

												Other

								Pointer database. This is managed by Land & Property Services (LPS) and Ordinance Survey Northern Ireland (OSNI) with input from Royal Mail.  As a Government Agency, NISRA has been given special access to the Pointer Database to enable it to sample addresses for social surveys.

								4				Why was this sampling frame considered to be the most suitable?

								With over 800,000 address records, Pointer is now the most comprehensive and authoritative address database for Northern Ireland.

								5				Are there established procedures for updating the frame?

												Yes

												No

												Don't know

								CSU receives an updated database every 3-6 months.

								6				How frequently is the frame updated for births and deaths?

												In real time

												At least as frequently as the survey is run

												Less frequently, but at least annually

												Other

												Don't know

								Address file so not required to be updated for births and deaths.

								7				How frequently is information about units in the frame updated?

												In real time

												At least as frequently as the survey is run

												Less frequently, but at least annually

												Other

												Don't know

								Every 3-6 months

								8				Are you aware of errors in the sampling frame?

												Yes, commonly occurring

												errors in unit details

												Yes, other errors

												No

								Demolished buildings not removed from database. Database also contains properties under constructions but not finished.

								9				How seriously do these errors/issues affect the quality of the frame for

												the purposes of the survey?

												Quite seriously but we have no alternative

												Some effect, but not serious

												Errors are mainly correctable

												Other

												Comment below if you wish

								10				Do the units on the frame match the target units of the survey?

												Yes

												No

								11				How is the difference between the frame units and the target units overcome?

								12				What type of sampling do you use?

												Simple random sampling

												Stratified random sampling

												Cluster or multi-stage random sampling

												Systematic sampling

												Cut-off sampling

												Quota sampling

												Other

								13				What categories or structures do you use to stratify or cluster your sample?

												Geographical

												Industrial activity

												Business sizeband

												Area level variables

												Other

												None

								14				How were the stratification or clustering variables chosen?

								15				Which allocation methods do you use?

												Not applicable

												Optimal - e.g. Neyman

												Proportional

												Other

								16				How frequently is the sample allocation revised?

												Not applicable - a census

												Each time the survey is run

												At least every three years

												Less frequently than every three years

												Don't know

								17				When did you last review the sample allocation (from a methodological point of

												view)?

												Please give approximate date

								18				How was the sample size set?

												Using previous data to estimate variances

												Using the binomial approximation to estimate variances

												Based on costs and available resources

												Don't know

										Comment below if you wish

								19				Were an estimated level of non-response and ineligibles allowed for in setting the sample size?

												Yes

												No

								13% non eligible, 30% non response

								20				Have you taken steps to minimise the sample size and impact on individual

												respondents?

												Yes

												No

								Once sampled for a survey, addresses cannot be sampled for a further 2 years.

								21				What steps have you taken?

												Clear quality requirements established up-front,

												appropriate to use made of results

												Rotation of respondents

												Osmotherly rules applied to inclusion of small

												businesses

												Use of efficient sample design

												Other

								22				Having taken these steps, did the quality of the survey results still meet the

												users' needs?

												Yes

												No

								23				Who recommended these methods and the type of sampling?

												In-house qualified

												methodological/statistical expert

												Other methodological/statistical

												expert

												Non-expert, following known good

												practice

												Don't know

								NISRA's Central Survey Unit recommended the sampling method.

								24				Were better alternative methods considered but not used?

												Yes

												No

								25				Why were the alternative methods not used?

								26				Do other countries run a survey similar to this one?

												Yes		(Please give brief details below)

												No		Go to q29

								Yes, the National Travel Survey (GB)

								27				How far does your survey adhere to the same broad principles and standards

												as the other countries' surveys?

												Include any key differences.

								Very similar, in terms of design and implementation, to the National Travel Survey (Great Britain up to 2012, England only from 2013).

								28				Are there any lessons that can be learnt from other countries?

												Include any areas where further harmonisation would provide benefits.

								Northern Ireland has its own policies and priorities and this would be key in any additions or changes to the questionnaire.  However, we do keep up to date with the National Travel Survey (NTS) developments and when we are developing new questions for the TSNI, we would first check to see if any similar questions are asked on the NTS.

								29				Is documentation on the sampling methods and processes publicly available?

												Yes, openly available on the web

												Yes, but only on request

												No, only available internally to staff

												Does not currently exist in any coherent form

								30				When was your documentation last reviewed to ensure that it was up-to-date?

												In the last year

												In the last two to three years

												More than three years ago

												Never

												Don't know

								31				If you have any points to make about aspects relevant to this section but not

												already covered, please give details below

								32				Having considered the questions in this section, how would you rate the

												methods and processes you use?

												Very good - completely fit for purpose

												Good but some improvement needed

												Unsatisfactory - a number of areas need improvement

												Unacceptable - key areas requiring urgent attention

								33				Which areas in this section would you identify as a priority for further

												investigation or action?

								None

								34				Which of your methods and practices in this section do you consider to be

												particularly good?

								Sampling database. Also the sampling design allows for robust estimates to be made about the NI population.

								35				Date on which you completed this section

								3/11/15

						END OF SECTION



&L7. Sample design and implementation&R&P

(Please specify below)

(Please specify below)

(Please specify who, below)

(Please specify below)

(Please add comment below)

(please give date of the last expert review below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please give details below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please give details below)

(Please outline below)

Go to q10

(Please specify below)

(Please give reasons below, then go to q23)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

Go to q26

(Please specify below)

(Please specify below)

(Please specify below, then go to q17)

(Please specify below)

(Please specify below)

(Please describe main efficiency points below)

(Please say below where this is to be found)

(Please say below why this is so)

(Please say below which these were)

Please tick all that apply

Please tick all that apply

(Please say below why they are recognised as an expert)

(Please say below why they are recognised as an expert)

(Please explain below why this is so)

Go to q31

Go to q17

Go to q17

Go to q17

Go to q17

Go to q28

(Please give details below)

Go to q24

Go to q28

Go to q23

(Please give details below)

Please tick all that apply

Please tick all that apply

Please tick all that apply

(Please say below if there is a reason for this)

Now go to question 28

(Please describe the inadequacies and the action taken)

(Please specify below)

(Please specify below)

Please tick all that apply

Please tick all that apply

(Please describe below)

Please go to question 12

If no please continue to section…

If no please continue to section…

(Please specify below)

Go to q18

Go to q18

Go to q18

Go to q18

(Please specify below)

(Please specify below)

(Please specify below)

Go to q18

(Please specify below)

(Please specify below)

(Please say below why not)

(Please say below what level this was)

(Please say below why not)



8.Edit & Imputation

		

						8.  EDITING AND IMPUTATION

								1				Are editing checks carried out or missing values imputed?

												Yes

												No		If no, please ignore the rest of this section of questions

								2				Please specify the main checks applied to the data below

								The CAPI questionnaire is scripted in Blaise which allows CSU staff to define range and consistency checks for each question and to control routing throughout the questionnaire. Inconsistencies in data entry are therefore verified with the respondents at time of interview.  The data is subject to further validation checks including recording of 'other' answer categories, treatment of outliers and detailed consistency checking including non-credible checks.  A 100% check of all coded diaries is undertaken to ensure that coding procedures are of a high standard.

								3				What sorts of information are used to help validate/verify the data?

												Current or past data supplied by the

												respondent

												Data from other respondents

												Data held in the sampling frame

												Supplementary information gathered

												by interviewers

												Other external data

								4				At what stage are the checks carried out on the data?

												At point of data entry during a survey

												When the data are inputted into the system

												At a subsequent stage

								5				Are respondents recontacted to verify the data?

												Yes

												No						Go to q8

												Recontact not possible						Please explain why not below and then go to q8

								6				How soon after the survey are respondents recontacted?

												Within ten calendar days

												Longer than ten days

								7				What is the impact of the time lag on respondent  burden and survey efficiency?

								8				What are the main types of data error identified?

												Item non-response

												Data inconsistent within current response

												Discrepancies with sample frame or other

												external data

												Seasonal anomalies

												Other						(Please specify below)

								9				What are the main sources of these errors, or reasons for their occurrence?

												Respondent misunderstanding/

												misreading the questions

												Data capture methods

												Quality of sample frame

												Interviewer error

												Other						(Please specify below)

								10				Have you taken any action to reduce the likelihood of these errors occurring?

												Yes								(Please describe below)

												Have investigated but no improvements

												can be made

												Have not yet investigated

												No influence as source from another organisation

								Interviewers receive regular updates from statistical staff highlighting common errors.  Interviewers are also provided with additional instruction on how to interpret and handle difficult questions which is also available on the CAPI questionnaire itself.  Hard and soft checks are often introduced into the CAPI questionnaire to prevent errors or flag up inconsistencies.  Data quality is assessed as part of interviewer performance management.

								11a				How are remaining errors dealt with?																		? NSMS28

												Manually edited/adjusted

												Known common errors are automatically edited

												Errors with largest impact on estimates edited (Selective editing)

												No changes made

												Other

								11b				Are the adjustments made to record level data or at the aggregate level?

												Record level

												Aggregate level, although we are

												supplied with record level data

												Aggregate level - we are not

												given data at record level

								12				Why were these methods (covered in 11a and 11b) chosen?

																`

												Represent good/best practice

												Because of resource restrictions

												Standard within our department

												Other						(Please give reason below)

												Don't know

								13				Do you monitor the amount of editing carried out?

												Yes

												No

		12

								14				Are there concerns about over-editing?

												Yes

												No - monitoring shows that editing is done

												only where necessary to the quality required

												No, but we do not monitor so we cannot

												check for over-editing

								15				On average, what percentage of responses to individual questions contain

												errors?

												Less than 5%

												Between 5% and 25%

												Over 25%

												Cannot be estimated

								16				Of the responses containing errors, approximately how many have their values

												changed?

												Less than 25%

												Between 25% and 49%

												Between 50% and 75%

												Over 75%

								17				When were the editing methods last reviewed?

												In the last five years

												Between five and ten years ago

												More than ten years ago

												Not applicable - survey very new

												Never

												Don't know                                         Go to q19

								18				What changes were made to editing methods or processes as a result of the

												review?

												Actual method changed

												Method retained but refined to

												be more efficient

												No changes made

								19				What systematic testing of editing methods is done (or has been been done)

												for this survey?

								20				Are missing values or records imputed?

												Yes

												No

								21				What methods of imputation do you use for non-responders?																		? NSMS03

												Deductive methods

												Look-up tables

												Imputing the overall mean (numeric)

												or mode (categorical)

												Imputing from a randomly selected case

												Imputing a class mean

												Imputing from a randomly selected case

												within an imputation class

												Sequential hot-desk imputation

												Hierarchical hot-desk imputation

												Predictive regression imputation

												Predictive mean matching

												Random regression imputation

												Nearest-neighbour imputation

												Neural networks

												Time series models

												Period-on-period movements ratio

												Within case year-on-year movements ratio

												Other

								22				Do the methods used conform to international standards and concepts?

												Yes

												No or not completely

												Don't know

								23				When were the imputation methods last reviewed?

												In the last five years

												Between five and ten years ago

												More than ten years ago

												Not applicable - survey very new

												Never						Go to q25

												Don't know						Go to q25

								24				Were changes made to imputation methods as a result of the last review?

												Yes

												Review found no improvements

												to be made

												No

												Not applicable

								25				What systematic testing of imputation methods is done (or has been been done)

												for this survey?

								26				Is documentation on the methods and processes for editing and imputation

												publicly available?

												Yes, openly available on the web

												Yes, but only on request

												No, only available internally to staff

												Does not currently exist in any

												coherent form

								27				When was your documentation last reviewed to ensure that it was up-to-date?

												In the last year

												In the last two to three years

												More than three years ago

												Never

												Don't know

								28				If you have any points to make about aspects relevant to this section but not

												already covered, please give details below

								29				Having considered the questions in this section, how would you rate the

												methods and processes you use?

												Very good - completely fit for purpose

												Good but some improvement needed

												Unsatisfactory - a number of areas need improvement

												Unacceptable - key areas requiring urgent attention

								30				Which areas in this section would you identify as a priority for further

												investigation or action?

								None

								31				Which of your methods and practices in this section do you consider to be

												particularly good?

								The use of CAPI improves the quality of responses by placing tight controls around the answers to questions.  CAPI also allows for inconsistencies to be identified and corrected with the respondent at the point of data entry.  Automatic routing is built into the questionnaire which removes most of the routing errors associated with interviewer error.  Credible hard and soft checks are built into the questionnaire when extreme or outlier values are given.

								32				Date on which you completed this section

								3/12/15

						END OF SECTION



&L8. Editing and imputation&R&P

(Please specify below)

(Please give details below)

(Please specify below)

(Please specify who, below)

(Please specify below)

(Please specify below)

(Please add comment below)

(please give date of the last expert review below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please comment below on the impact of this)

(Please specify below)

(Please give explanation below)

(Please give details below of any divergence)

(Please specify below)

(Please give authority or brief reason below)

(Please specify below)

(Please give details below)

(Please give details below)

(Please give details below)

Please tick all that apply

Please tick all that apply

Please tick all that apply

(Please give authority or brief reason below)

(Please give reason below)

(Please explain below why this is so)

Go to q28

(Please say below why he/she is recognised as an expert)

(Please say below why he/she is recognised as an expert)

Please tick all that apply

Please tick all that apply

Please tick all that apply

(Please comment below)

(Please tick all that apply)

(Please tick all that apply)

Go to q19

If no please continue to section…

(Please specify the main ones below)

(Please specify below what these data are)

Please tick all that apply

Go to q26

Go to q12

Please tick all that apply

Go to q8

GSS Methodology Series: 'Evaluation and criteria for statistical editing and imputation' may be helpful

GSS Methodology Series: 'Report of the Task Force on imputation' may be helpful

? NSMS28

? NSMS03



9. Weighting and Estimation

		

						9.  WEIGHTING AND ESTIMATION

								1				Are estimates of population parameters produced from the microdata by assigning a weight to each record?

												Yes

												No		If no, please ignore the rest of this section of questions

								2				Which of the following is the weighting designed to adjust for?

												Unequal selection probabilities

												Non-response

												Recover known population totals

												Attrition (in longitudinal surveys)

												Other

												Don't know

																														? NSMS16

								3				Which weighting and estimation methods do you use?																		? NSMS01

												Simple expansion estimator																		? EURAREA

												Calibration to population totals

												(e.g.ratio estimator; regression estimator)

												Model based estimation

												Other (e.g. matched pairs)

												None

								4				Are bounds applied to the weights to avoid the problems associated with extreme weights?

												Yes		(Please describe below how this is done)

												No

								5				How are outliers detected?

												By winsorisation

												By eye

												Other means

												Outliers not identified

								6				How are outliers treated?

												Winsorisation

												Trimming

												Manually

												Post stratification

												Other

								7				Why was this method of outlier treatment chosen?

												It was the most suitable

												Not known

								8				For the latest period available, what were the coefficients of variation for up

												to five main/key variable estimates?

																Variable name								CVs

								Information on CVs not available

								9				Do these coefficients of variation indicate a quality adequate for users'

												purposes?

												Users are aware of the levels and are content

												Users are concerned about the levels

												Users do not have this information but we as producers are content

												Users do not have this information, but we have concerns

												We have no coefficients of variation or variance information

								10				How are standard errors calculated?

												Formula (standard)

												Formula - Taylor linearisation

												Formula - other

												Replication method, e.g. Jack-knife, Bootstrap

												Other

												Don't know

												Standard errors are not calculated

								11				Who recommended these methods of weighting and estimation?

												In-house qualified

												methodological/statistical experts

												Other methodological/statistical

												experts

												Non-experts, following known good

												practice

												Don't know

								12				When were the methods used for weighting and/or estimation last reviewed?

												In the last five years

												More than five years ago

												Never

												Don't know                                        Go to q14

								13				Were any changes made as a result of the review?

												Yes

												No

												Not applicable

								14				Is documentation on the methods and processes for estimation and

												weighting publicly available?

												Yes, openly available on the web

												Yes, but only on request

												No, only available internally to staff

												Does not currently exist in any coherent form

								15				When was your documentation last reviewed to ensure that it was up-to-date?

												In the last year

												In the last two to three years

												More than three years ago

												Never

												Don't know

								16				If you have any points to make about aspects relevant to this section but not

												already covered, please give details below

								17				Having considered the questions in this section, how would you rate the

												methods and processes you use?

												Very good - completely fit for purpose

												Good but some improvement needed

												Unsatisfactory - a number of areas need improvement

												Unacceptable - key areas requiring urgent attention

								18				Which areas in this section would you identify as a priority for further

												investigation or action?

								19				Which of your methods and practices in this section do you consider to be

												particularly good?

								20				Date on which you completed this section

								3/18/15

						END OF SECTION



&L9. Weighting and estimation&R&P

(Please specify below)

(Please specify below)

(Please supply formula below)

(Please specify below)

(Please specify who, below)

(Please specify below)

(Please specify below)

(Please add comment below)

(please give date of the last expert review below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please give reasons below)

(Please outline below)

(Please give details below)

(Please give details below)

(Please say below why this has not been possible)

(Please state below why they are recognised as experts)

(Please state below why they are recognised as experts)

Go to q16

(Please explain below why this is so)

(Please give description below)

(Please give description below)

Go to q8

Go to q14

Please tick all that apply

(Please give further details below if you wish)

If no please continue to section…

(Please state below the origin of the best practice)

(Please specify below)

If no please continue to section…

Please tick all that apply

GSS Methodology Series: 'Software to weight and gross survey data' may be helpful

GSS Methodology Series: 'Report of the Task Force on weighting and estimation' may be helpful

EURAREA project may be useful

? NSMS01

? NSMS16

? EURAREA



10. Analysis of stat. outputs

		

						10.  REGULAR ANALYSIS IN THE PRODUCTION OF STATISTICAL OUTPUTS

								1				Is analysis performed in the production of your statistical output?

												Yes

												No		If no, please ignore the rest of this section of questions

								2				Do you make adjustments to the source data prior to producing your statistical output?

												Yes																				The data will not always need to be adjusted.  It is only if the QA process

												No																				when checking the data analysis indicates there are data which need further

																																investigation.

								3				Are the adjustments made to record level data or at the aggregate level?

												Record level

												Aggregate level

								4				What adjustments are made and why?

								The data are extensively QAed when producing output from TSNI data.  This process can bring to light a small number of cases which need further checking.  For example, in 2005-2007, it was found that there were a number of households who had stated they were within 0 minutes walk of a train station but did not know the frequency of service.  This was checked with CSU who tracked the issue down to a small number of interviewers and ensured the coding is now correct.  In the mean time, a new time to walk to nearest train station variable was created to correct data that had already been collected.  An example from the 2011-2013 database was that there were 2 cases of children (aged under 16) who had answered questions which should only have been answered by adults.  Further investigation found that the mother's individual interview had been copied exactly into each child's record and the children's records needed to be amended so they were not recorded as adults.

								5				Who quality assures the adjustments made?

												We check with the owner of the source data

												Someone else in the analysis area

												It is done by committee

												Other

												There is no need for this

												We do not have time to do this

								6				Do you compare your data with relevant data from other sources?

												Yes

												No - the data are relevant but no useful

												comparisons can be made

												No, but perhaps we should

												No, no relevant data exist (as far as we know)

								Yes - but only a limited amount of data can be compared such as demographic data, for example gender, age and area are compared with mid-year estimates data in the TSNI Technical Report.  As stated previously, the TSNI is the only source of data on personal travel in Northern Ireland.

								7				What analyses are performed in the production of the statistical output?

												Cross tabulations

												Percentages

												Means

												Modelling						(Please state what type below)

												Other						(Please describe below)

								8				Who quality assures the analysis?

												We check with the owner of the source data

												Someone else in the analysis area

												It is done by committee

												Other

												There is no need for this

												We do not have time to do this

								9				In what other main ways do you quality assure the analysis of your statistical

												output prior to release?

												Examination of coefficients of variation (CVs) and standard error

												Coherence with other outputs (whether or not these are similar in content)

												Attempt to replicate findings

												Other

												None

								QA of data output includes checking base numbers are correct, ensuring results match similar tables (e.g. published tables) where appropriate, checking against previous years results and conducting a more thorough checking process if there are any large increases or decreases.

								10				What software do you use to carry out your analyses?

												SAS

												STATA

												SPSS

												SPLUS or SPLUS/R

												Excel

												TAU

												SuperSTAR

												Supercross

												Standard departmental in-house programmes

												Other

								11				Have you assessed whether the software you use is still the most suitable;

												and if so what were the conclusions?

												No, not assessed or not assessed to my knowledge

												Yes - it is the most suitable for the purpose

												Yes, and although not the most suitable it is good enough

												Yes - there is a better alternative but it isn't a corporate choice

												Yes, and we should change to another

								We are planning to change the analysis software used for the TSNI to SIR.  This more closely mirrors the hierarchical structure of the data.  CSU produce a SIR version of the database.  This should expand the range of analysis that we can carry out and enhance the efficiency of running ad-hoc queries.

								12				Is documentation on all the methods and processes used in the analysis

												publicly available?

												Yes, openly available on the web

												Yes, but only on request

												No, only available internally to staff

												Does not currently exist in any coherent form

								There are details of the software used for analysis and some demographic comparisons published in the Technical Report.  There are also some details included in the User Information section of the In-depth Report.

								13				When was your documentation last reviewed to ensure that it was up-to-date?

												In the last year

												In the last two to three years

												More than three years ago

												Never

												Don't know

								14				If you have any points to make about aspects relevant to this section but

												not already covered, please give details below

								15				Having considered the questions in this section, how would you rate the

												methods and processes you use?

												Very good - completely fit for purpose

												Good but some improvement needed

												Unsatisfactory - a number of areas need improvement

												Unacceptable - key areas requiring urgent attention

								16				Which areas in this section would you identify as a priority for further

												investigation or action?

								Review relevant documentation to see if more details should be added about the data analysis process.

								17				Which of your methods and practices in this section do you consider to be

												particularly good?

								There is a thorough data checking process for every piece of analysis that is done ensuring the data are high quality.

								18				Date on which you completed this section

								3/24/15

						END OF SECTION



&L10. Regular analysis in the production of statistical outputs&R&P

(Please specify the main ones below)

(Please specify below)

(Please specify below)

(Please specify who, below)

(Please specify below)

(Please specify below)

(Please add comment below)

(please give date of the last expert review below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please say below why this is so then go to q10)

(Please specify below)

Go to q6

Go to q6

(Please specify below)

(Please specify below)

(Please specify below)

(Please give details below)

(Please specify where, below)

(Please give reasons below)

(Please specify where below)

(Please give reasons below)

(Please specify below)

(Please add comment below)

(please give date of the last expert review below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please give reasons below)

Please tick all that apply

Please tick all that apply

Please tick all that apply

Please tick all that apply

(Please explain below why this is so)

Go to q14

(Please tick all that apply)

Please tick all that apply

Please tick all that apply

(Please specify below)

(Please give details below)

If no please continue to section…

Go to q6

(Please give reasons below)

Please tick all that apply

Please tick all that apply

(Please state who below)

(Please give reasons below)

Please tick all that apply

(Please give reasons below)

Please tick all that apply

(Please state who below)

Statistical outputs are published estimates, for example first releases or statistical bulletins.



11. Further analysis

		

						11. FURTHER ANALYSIS

								1				Beyond the regular production of your statistical outputs, is any

												further analysis conducted?

												Yes

												No				If no, please ignore the rest of this section of questions

								2				Is the analysis performed at the microdata or aggregate level?

												Microdata

												Aggregate

								3				Do you make adjustments to the source data prior to carrying out your analysis?

												Yes

												No

								4				Who quality assures the adjustments made?

												There is no need for this

												We check with the owner of the source data

												Someone else in the work area QAs

												the change, or it is done in committee

												We do not have time to do this

								5				Is the analysis carried out on a regular or an ad-hoc basis?

												Regular

												Ad-hoc

								6				How are the results of your analysis verified?

												Checked against published sources

												Checked against other similar analyses on the same topic

												Use of more than one method followed by comparison of results

												Methods such as examination of residuals

												Peer reviewed

												Other

								7				When were the analysis methods last formally reviewed?

												Less than five years ago

												Between five and ten years ago

												More than ten years ago

												Not applicable - process very new

												Don't know

								8				What types of analyses are carried out?

								Ad-hoc analysis depends on the type of query received.  In general, percentages or averages (e.g. average number of journeys per person per year) are most commonly requested.

								9				Which processes were followed in choosing the methods used for the analysis?

												Research into related/similar analyses done elsewhere

												Testing alternative methods for appropriateness

												None

												Don't know: too long ago

												Other

								Use the method of analysis which produces the data requested

								10				What software do you use to carry out your analyses?

												SAS

												STATA

												SPSS

												SPLUS or SPLUS/R

												Excel

												TAU

												SuperSTAR

												Supercross

												Standard departmental in-house programmes

												Other

								11				Have you assessed whether the software you use is still the most suitable?

												Yes

												No

								12				How long ago was this assessment carried out?

												Less than five years ago

												Between five and ten years ago

												More than ten years ago

								13				What were the conclusions?

												It is the best for the purpose

												Although not the most suitable it is good enough

												We should change to another

								We are planning to change the analysis software used for the TSNI to SIR.  This more closely mirrors the hierarchical structure of the data.  CSU produce a SIR version of the database.  This should expand the range of analysis that we can carry out and enhance the efficiency of running ad-hoc queries.

								14				Is documentation on all methods and processes used in the further

												analysis work publicly available?

												Yes, openly available on the web

												Yes, but only on request

												No, only available internally to staff

												Does not currently exist in any coherent form

								The same analysis methods are used as the publications.

								15				When was your documentation last reviewed to ensure that it was up-to-date?

												At the most recent release

												Not very recently but within the last five years

												More than five years ago

												Don't know

								16				If you have any points to make about aspects relevant to this section but not

												already covered, please give details below

								17				Having considered the questions in this section, how would you rate the

												methods and processes you use?

												Very good - completely fit for purpose

												Good but some improvement needed

												Unsatisfactory - a number of areas need improvement

												Unacceptable - key areas requiring urgent attention

								18				Which areas in this section would you identify as a priority for further

												investigation or action?

								None

								19				Date on which you completed this section

								3/24/15

						END OF SECTION



&L11. Further analysis&R&P

(Please specify below)

(Please specify who, below)

(Please specify below)

(Please specify below)

(Please add comment below)

(please give date of the last expert review below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please give brief outline below)

Go to q13

(Please specify below)

(Please specify below)

(Please give reasons below)

(Please give reasons below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify who, below)

(Please specify below)

(Please specify below)

(Please add comment below)

(please give date of the last expert review below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please explain below why you believe it is the most suitable, then go to q14)

(Please specify below)

(Please specify who, below)

(Please specify below)

(Please specify below)

(Please add comment below)

(please give date of the last expert review below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please give details below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please add comment below)

(please give date of the last expert review below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please say below who this was)

(Please say below why he/she is recognised as an expert)

(Please give details below)

(Please give reason below)

(Please explain below why this is so)

(Please specify below)

(Please specify below)

(Please specify who, below)

(Please specify below)

(Please specify below)

(Please add comment below)

(please give date of the last expert review below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

Go to q5

(Please specify below)

(Please specify below)

(Please explain below why not)

Please tick all that apply

Please tick all that apply

Please tick all that apply

Please tick all that apply

Please tick all that apply

Please tick all that apply

Please tick all that apply

Please tick all that apply

Please tick all that apply

Please tick all that apply

Go to q16

(Please say below why not)

Go to q42

(Go to q37

If no please continue to section…

(Please specify below)

(Please specify below)

(Please specify below)

(Please say below who this was)

(Please say below why he/she is recognised as an expert)

Please tick all that apply

Please tick all that apply

Further analysis refers to research or exploratory analysis conducted aside from routine analysis.  This may involve more complex methods, or additional data, but not necessarily.



12. Regular or repeated stats

		

						12.  REGULAR OR REPEATED STATISTICS (TIME SERIES)

								1				Is the survey or output produced on a regular basis or repeated to enable comparison over time (i.e. time series)?

												Yes

												No		If no, please ignore the rest of this section of questions

																														?

								2				What is the length of the time series?

												Less than 5 years

												Between 5 and 20 years

												More than 20 years

								3				How have you ensured that this length meets the users' needs?

								Data are available back to 1999-2001 - the survey started in 1999 and therefore no earlier data are available.  Users have not been consulted as all available data are published.

								4				Do you perform any time series analysis?

												Examples of time series analysis include seasonal adjustment, forecasting and

												smoothing.

												Yes

												No		Go to q26

								5				If anomalies are identified (ie. outliers, level shifts, seasonal breaks),

												how are they handled?

												Automatically within software

												By manual intervention/checking

												Using other method

								6				Do any of the series show seasonality?

												Yes

												No		Go to q12

								7				If the data show seasonality, it is advisable that seasonal adjustment is carried

												out.  The links below provide further information.

										Task Force report on seasonal adjustment

										Draft guide to seasonal adjustment

								8				Do you carry out any seasonal adjustment?

												Yes

												No		Go to q12

								9				What software do you use for seasonal adjustment?

												X-11-ARIMA

												X-12-ARIMA

												PROC X12 (in SAS)

												TRAMO - SEATS

												Other

								10				Why was this software chosen?

								11				Have your methods been reviewed by someone with specialist knowledge

												in seasonal adjustment?

												Yes

												No, but we review the methods

												ourselves at least every five years

												Not to our knowledge

								12				Do you always alert users to breaks in continuity?

												Yes

												We always provide a consistent

												back series when changes are

												introduced

												No

								13				Do you provide reasons for the breaks in continuity?

												Yes

												No

								14				Do you produce forecasts?

												Yes

												No

								15				Which method of forecasting do you use?																		? IPREDICT

												Exponential smoothing

												Holt-Winters

												ARIMA

												Use of relevant closely related data sources

												to make informed manual forecast

												Other

								16				Why was this method chosen?

								17				Do you carry out any smoothing?

												Yes

												No

								18				Which method of smoothing do you use?

												Kernel

												Fourier

												By eye

												Other

								19				Why was this method chosen?

								20				Is documentation on the methods and processes for time series production

												and analysis publicly available?

												Yes, openly available on the web

												Yes, but only on request

												No, only available internally to staff

												Does not currently exist in any

												coherent form

								21				When was your documentation last reviewed to ensure that it was up-to-date?

												In the last year

												In the last two to three years

												More than three years ago

												Never

												Don't know

								22				If you have any points to make about aspects relevant to this section but not

												already covered, please give details below

								23				Having considered all of these questions, how would you rate the methods and

												processes you have used, as covered by this section?

												Very good - completely fit for purpose

												Good but some improvement needed

												Unsatisfactory - a number of areas need improvement

												Unacceptable - key areas requiring urgent attention

								24				Which areas in this section would you identify as a priority for further

												investigation or action?

								25				Which of your methods and practices in this section do you consider to be

												particularly good?

								26				You may wish to further investigate time series analysis methods and how they

												may be suitable for your needs.  The link below provides further information.

												Time Series Analysis Branch (ONS)

								27				Date on which you completed this section

								3/24/15

						END OF SECTION



&L12. Regular or repeated statistics (time series)&R&P

(Please specify below)

(Please specify who, below)

(Please specify below)

(Please specify below)

(Please add comment below)

(please give date of the last expert review below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please give date of the last expert review below)

(Please specify below)

(Please give reason below, then go to q14)

Go to q17

(Please say why this choice was made, and
 how long ago)

(Please give further details below)

(Please specify below)

(Please specify who, below)

(Please specify below)

(Please specify below)

(Please add comment below)

(please give date of the last expert review below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below where this information is given)

(Please say below why not, together with any plans to provide this information)

Go to q14

(Please specify below)

If no please continue to section…

Go to q20

(Please explain below why this is so)

Go to q22

GSS Methodology Series: 'Report of the Task Force on Seasonal Adjustment' may be helpful

Forecasting methods

Past observations are weighted either equally (a simple moving average) or with decreasing weights over time (exponential smoothing) to produce smoothed data for presentation

?

? IPREDICT

Time Series Analysis Branch (ONS)

Task Force report on seasonal adjustment

Draft guide to seasonal adjustment

Draft guide to seasonal adjustment



13. Index Number Construction

		

						13.  INDEX NUMBER CONSTRUCTION

																				Glossary of index number terms

								1				Are index numbers used or constructed as part of the output?

												Yes

												No		If no, please ignore the rest of this section of questions

								2				Which type of index do you produce?

												Price

												Volume

												Other

								3				Which method of index construction do you use?

												Laspeyres

												Paasche

												Fisher

												Other

								4				Is this the most appropriate method for the index produced?

												Yes

												No

												Don't know

								5				Why was this method chosen?

												Represents good/best practice

												Standard within our department

												Other

												Don't know

								6				What is the source of the weights used in your calculations?

												Internal to our department

												External to our department

								7				Have you had to compromise in your choice of weights?

												Yes

												No

								8				How often are the weights updated?

												Every year

												Every five years

												Other

												Never

								9				Why was this frequency chosen?

												Specified by customer (e.g. Eurostat)

												Represent good/best practice

												Standard practice within our department

												We don't have the time to develop changes

												in methodology

												Other

												Don't know

								10				How often is the base period updated?

												Every year

												Every five years

												Other

												Never

								11				Why was this frequency chosen?

												Specified by customer (e.g. Eurostat)

												Represent good/best practice

												Standard practice within our department

												We don't have the time to develop changes

												in methodology

												Other

												Don't know

								12				Are the indices deflated to produce volume or constant price series?

												Yes

												No

								13				What information do you use to create deflators for this index?

												Internal to our department

												External to our department

								14				Which method is used to weight together the deflators?

												Arithmetic

												Harmonic

												Other

								15				Which period of deflator weights is used?

												Current

												Base

												Both current and base

												Other

								16				Why was this method of deflator construction chosen?

												Represents good/best practice

												Standard within our department

												Other

												Don't know

								17				When were the deflators last reviewed?

												Less than five years ago

												Five years ago or longer

												They haven't been reviewed, to my knowledge

								18				Do the deflators have any known deficiencies?

												Yes

												No

								19				What action is being taken to address the deficiencies?

												As specified below

												No action being taken

								20				Have the methods you use for index number construction been reviewed by

												someone with specialist knowledge in the subject?

												Yes

												No, but we review the methods ourselves

												at least every five years

												Not to our knowledge

								21				What changes were made as a result of the last review?

								22				What standards does the index conform to?

												Eurostat/ESA95

												UN

												IMF

												Departmental

												National Accounts

												Other

								23				Do you have any concerns, not covered elsewhere, about the accuracy of the

												index numbers?

												Yes

												No

								24				What action is being taken to address these concerns?

												As specified below

												None

								25				Is documentation on all the methods and processes used in index number

												construction publicly available?

												Yes, openly available on the web

												Yes, but only on request

												No, only available internally to staff

												Does not currently exist in any coherent form

								26				When was your documentation last reviewed to ensure that it was up-to-date?

												In the last year

												In the last two to three years

												More than three years ago

												Never

												Don't know

								27				If you have any points to make about aspects relevant to this section but not

												already covered, please give details below

								28				Having considered the questions in this section, how would you rate the

												methods and processes you use?

												Very good - completely fit for purpose

												Good but some improvement needed

												Unsatisfactory - a number of areas need improvement

												Unacceptable - key areas requiring urgent attention

								29				Which areas in this section would you identify as a priority for further

												investigation or action?

								30				Which of your methods and practices in this section do you consider to be

												particularly good?

								31				Date on which you completed this section

								3/24/15

						END OF SECTION

																________________________________

								Glossary of index number terminology

								This glossary provides key definitions for use with section 13 of the Quality, Methods & Harmonisation Tool - Index Number Construction.

								Base Period

								In an index, the time period whose prices, quantities or other measured characteristics are used as the base for comparing corresponding values from other time periods.

								Constant Prices

								Refers to volume measures whose values represent the application to current quantities of prices pertaining to a specified base period.

								Current Prices

								Refers to the actual or estimated recorded monetary value over a defined period for a group of industries or products. Although the phrase "current prices" is often used with this meaning.

								Current Value

								The actual or estimated value of a monetary amount for the period and location of interest.

								Deflation

								The division of a set of current values by a price index (described as a deflator) in order to produce a corresponding set of volume measures.

								Deflator

								A price index used to produce a set of volume measures from a set of current values. To do this, each current value is divided by the corresponding index number in the price index.

								Fisher Index

								The geometric mean of corresponding Laspeyres and Paasche indices.

								Harmonic Mean

								For a set of values, the number of values divided by the sum of the reciprocals of the values.

								Index Number

								A measure of the average level of prices, quantities or other measured characteristics relative to their level for a defined reference period or location. It is usually expressed as a percentage.

								Index Series

								A set of index numbers which have the same attributes except time period and cover two or more consecutive time periods.

								Laspeyres Index

								A fixed base index whose index numbers are weighted arithmetic means of price (or other) relatives, using value (or equivalent) weights.

								Paasche Index

								An index whose index numbers are weighted harmonic means of price (or other) relatives, using current value (or equivalent) weights.

								Rebasing

								Changing the base period or base location in an index. Rebasing usually requires reweighting and often involves re-referencing.

								Reference Period (Index Numbers)

								In an index, the period for which the index number value is set at 100 (or some other arbitrary value).

								Re-referencing

								For an index, changing the period for which the index number value is set at 100 (or some other arbitrary value). See also rebasing and reweighting.

								Reweighting

								Changing the weights used in an index. Usually, reweighting is a consequence of rebasing or of changes in the membership of the sample used to construct the index. See also rebasing and re-referencing.

								Volume Measure

								An index number from an index of quantity. The index number for the reference period may be set equal to 100 or to the estimated monetary value of the item in the reference period.

								Weights (Index Numbers)

								A set of numbers which sum to unity and are applied to corresponding price relatives or volume relatives to construct index numbers. The weights represent the relative importance of the corresponding items.



&L13. Index number construction&R&P

(Please specify below)

(Please specify who, below)

(Please specify below)

(Please specify below)

(Please add comment below)

(please give date of the last expert review below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please give reasons why it is the most appropriate below)

(Please give reasons why it is used below)

(Please give details of how you have had to compromise below)

(Please give details below)

(Please give authority or brief reason below)

(Please specify below)

Go to q20

(Please give details of the information below)

(Please give details of the information below)

(Please specify below)

(Please specify below)

(Please give reason below)

(Please give details below)

Go to q20

(Please comment below on why not)

Go to q22

(Please specify below)

(Please specify below)

(Please comment below)

(Please give date of last expert review below)

(Please specify below)

(Please specify who, below)

(Please specify below)

(Please specify below)

(Please add comment below)

(please give date of the last expert review below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please give authority or brief reason below)

(Please give authority or brief reason below)

(Please explain below why this is so)

Please tick all that apply

Please tick all that apply

Go to q27

Please tick all that apply

Please tick all that apply

(Please give reason below)

(Please give details of the source below)

(Please give details of the source below)

Go to q25

If no please continue to section…

(Please give details below)

(Please give authority or brief reason below)

(Please specify below)

Please tick all that apply

Glossary of index number terms
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						14.  CONFIDENTIALITY

								1				Do you apply procedures to preserve the confidentiality of your data?

												Yes																						Only numbers such as sample size are published

												No		If no, please ignore the rest of this section of questions																				Also, if sample size is too small, the data are not published

																														? GSS DCP

								2				What disclosure rules or standards do you apply to your published outputs?																		? GSS DCM

																														? NSG

												Note: there may be cases where (in order to maintain confidentiality) you do not																		? EUHB

												want to record the full details of your rules and methods in this document.

												Please record only what it is safe to.

												Threshold rule: e.g. unsafe cells are

												determined to be those with less than a specific

												value (x).  Please provide (x) below.

												Dominance rule

												P% rule

												Other

												All details are confidential

								3				For this data, how were the recommended standards determined?

												Adhere to Eurostat/UNECE standards																		? Eurostat

												Adhere to GSS standards and guidance																		? GSS

												By a departmental disclosure expert																		? UN

												By an external professional source of guidance

												Other

												Don't know

								4				When were these rules and standards last reviewed?

												Less than five years ago

												Between five and ten years ago

												More than ten years ago

												Don't think they have been reviewed

								5				What risk considerations have been taken into account when deriving these

												rules, eg. the situations or scenarios that might lead to disclosure (or breach of

												confidentiality)

												Self-identification, ie. recognising oneself

												or one's organisation in the data

												Attribute disclosure, ie. learning something

												new about someone else from the data

												Motivated intruder, ie. where data are

												combined with local sources to identify someone

												and potentially reveal further information

												Disclosure by differencing, ie. derivation of disclosive

												data using other information in the same output or

												information in another published source

												Other

								6				What statistical disclosure control methods do you use to apply these

												confidentiality rules?

												Please tick all that apply and provide details in the comments box - eg. rounding to

												what base; what the design of the tables is, etc.

												Table swapping

												Suppression

												Rounding

												Record swapping

												Addition of noise

												Imputation

												Other

								7				Why were these methods chosen?

												Consistency with other similar releases

												Most suitable for the data concerned

												Known current best international practice

												Standard departmental practice

												Other

												Not sure

								8				Who recommended these methods?

												In-house qualified

												methodological/statistical experts

												Other methodological/statistical

												experts

												Non-experts, following known good

												practice

												Don't know

								9				When were the methods last reviewed?

												Less than five years ago

												Between five and ten years ago

												More than ten years ago

												Don't think they have been reviewed

								10				What was the outcome of the review?

												Method in use produced the most satisfactory result

												Alternatives were too complex for the type of data concerned

												Changes recommended and made

												Changes recommended, but no resource available to make them

												Other

								11				How does the application of statistical disclosure control methods impact on

												on the quality and the utility of your outputs?

												Introduces bias

												Removes useful detail

												Increases variability

												Decreases variability

												Tables do not always total correctly

												Tables within the same publication

												are sometimes not consistent

												No impact

												Don't know

								12				What is the feedback from users on the impact of the disclosure control

												methods used?

												They have said that they are satisfied

												They have complained about

												lack of clarity in the methods used

												They have complained about the suppression

												of data that is not in itself disclosive

												They have raised other issues

												There has been no feedback

								13				What software do you use to identify and treat potentially disclosive data?

												Standard departmental in-house software

												Mu Argus

												Tau-Argus

												Other

								14				Has use of this software ever resulted in miscalculations or other problems?

												Yes

												No

								15				Are you in line with the minimum mandatory measures from the Cabinet Office																		?

												Data Handling Review?

												Yes

												No, but have plans to do this

												No, and have not currently made

												any plans about this

								16				What procedures are used in your department to approve release of

												disclosive data (both microdata and tables)?

												A departmental data release

												group or panel manages this

												We have local rules based on

												precedent

												Other

												Don't know

								17				What methods are used to manage the release of disclosive data?

												Inter-departmental formal agreements

												Contracts with those given access

												Safe room

												Other

								18				Is documentation on methods and processes used in ensuring confidentiality

												publicly available, where this does not itself compromise confidentiality?

												Yes, openly available on the web

												Yes, but only on request

												No, available only internally to staff (for confidentiality reasons)

												Does not currently exist in any coherent form

								19				When was your documentation last reviewed to ensure that it was up-to-date?

												In the last year

												In the last two to three years

												More than three years ago

												Never

												Don't know

								20				If you have any points to make that are relevant to this section but have not

												already been covered, please give details below

								21				Having considered the questions in this section, how would you rate the

												methods and processes you use?

												Very good - completely fit for purpose

												Good but some improvement needed

												Unsatisfactory - a number of areas need improvement

												Unacceptable - key areas requiring urgent attention

								22				Which areas in this section would you identify as a priority for further

												investigation or action?

								23				Date on which you completed this section

								3/24/15

						END OF SECTION



&L14. Confidentiality&R&P

(Please specify below)

(Please specify who, below)

(Please specify below)

(Please specify below)

(Please add comment below)

(please give date of the last expert review below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please provide details below)

(Please provide details below)

(Please provide details below)

(Please state where rules can be found)

(Please specify below)

(Please give details below)

(Please specify below)

(Please give details below)

(Please specify below)

(Please give details of plans below)

(Please say what these are below) below)

(Please give details below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

Go to q20

(Please specify below)

Please tick all that apply

Please tick all that apply

Please tick all that apply

Please tick all that apply

Please tick all that apply

Please tick all that apply

(Please say below why they are recognised as experts)

(Please say below why they are recognised as experts)

(Please give details below, together with any plans for change)

(Please specify below)

Microdata

Tables

Go to q11

Please tick all that apply

(Please specify below)

(Please specify below)

(Please specify below)

If no please continue to section…

GSS Disclosure Control policy for Tables derived from Administrative and Survey data

GSS Policy for Disclosure Control of Microdata Derived from Social Surveys

National Statistician's Guidance: Confidentiality of Official Statistics

European Handbook on Disclosure Control

newmae:
GSS Disclosure Control Policy for survey data, administrative data and microdata.

newmae:
Eurostat Code of Practice

newmae:
UN Fundamental Principles of Official Statistics

Information on Cabinet Office Data Handling Procedures in Government may be helpful.

? GSS DCP

? GSS DCM

? NSG

? EUHB

? GSS

? Eurostat

? UN

?
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						15.  DISSEMINATION

								1				Do you publish the data from the survey or the output from your analysis?

												Yes

												No		If no, please ignore the rest of this section of questions

								2				What is the time lag between the end of the reference period (to which the

												data relates) and the output being ready for release?

								Survey period ends in December.  Data are received from CSU in May.  The Headline Report (containing key data) is published in early July.

								3				Are there any measures you could take that would reduce this time lag?

												Yes

												No

												Don't know

								4				Do you have any plans to implement these changes?

												Yes

												No

								5				What is the usual time lag between the output being ready for release and

												it actually being made public?

												Please comment below if you wish

												Two working days or less

												Between three and five working days

												More than five working days

								This varies from year to year but would not be more than 5 working days.

								6				When did you last examine the possibility of releasing the statistics earlier?

												Less than three years ago

												Between three and five years ago

												More than five years ago

												Don't know

								7				Did you conclude that the statistics could be released earlier?

												Yes         (Please state below what action has been taken)

												No

								At the time, there was one TSNI publication and this was released in September.  Some policy colleagues required some of the data earlier and to accommodate this a Headline Report was created and published in July.  We implemented this change in 2010.

								8				Do you pre-announce public releases?

												Yes

												No

								9				Where does the announcement appear?

												In the UK National Statistics Release Calendar																		?

												Elsewhere

								Details of future publication dates also appear on the Statistics pages of the DRD website.

								10				Have there been any occasions in the last three years when the pre-release

												date has been missed?

												Yes, statistics were released late

												Yes, statistics were released early

												No

												Reason why the date was missed

												Action taken to inform users

												Action taken to prevent this happening again (if statistics were late)

								11				In the last three years, have any erroneous data been released?

												Yes

												No

								12				How serious do you consider these errors were?

												Please comment on the errors given in answer to the previous question

								13				What does your policy on errors include?

												For example:

												Who is informed (internally and externally)

												Whether errors are corrected or not

												Documentation of errors and the reasons they occurred

												Steps taken to prevent the error occurring in future

												Sharing lessons learnt with others in your organisation

												Other

								The customers and users who are informed are stated in general terms.

								14				What are the main points of your Revisions Policy?

								When and how revisions are announced.
What steps will be taken in the event of a methodological or reclassification change.

								15				Do you alert users to revisions?

												Yes, always

												Yes, but only if sizeable

												Never revise

												No						(Please give reasons below, then go to q17)

								Revisions to the TSNI data analysis to date have been minor.  These are highlighted with an "r" in the relevant table of the TSNI publications.

								16				Do you provide specific reasons for the revisions?

												Yes, always

												Yes, but only if revision is sizeable

												No

								17				How widely available are the statistics?

												Openly available

												Availability limited to… ... ...

												Available only on request

								18				What methods are used to disseminate the statistics?

												Own website

												UK National Statistics Publication Hub																		?

												StatBase

												Paper-based publications

												Other - please specify

								19				Have you considered the restrictions that your mode of dissemination may

												place on particular categories of user?

												Yes

												No

								A textphone number is given in the contact details.  We state at the front of the report "If the document is not in a format that meets your needs, please contact us to make alternative arrangements."

								20				Have you taken any action to address this?

												Yes

												No

								A textphone number is given in the contact details.  We state at the front of the report "If the document is not in a format that meets your needs, please contact us to make alternative arrangements."

								21				Do you give pre-release access to the statistics in their final form?

												Yes

												No

								22				For what purpose is pre-release access to the statistics in their final form granted?

								For briefing purposes - as there is a press release that is issued with the publication, the Minister or relevant policy official may be asked to comment on transport policies in light of data within the publication.

								23				How do you keep your pre-release access list under review?

												Review prior to each release

												Review annually

												Do not keep it under review						(Please state below why not)

								24				Do you draw users' attention to similar data from other sources?

												Yes

												No

								As stated elsewhere, the TSNI is the only source in Northern Ireland which collects the majority of this information.  There are a small number of travel related questions which have started to be asked on the Continuous Household Survey.  When these data are published, it may be appropriate to reference them in the TSNI publication.  In England the National Travel Survey collects a similar set of information and this is referenced in the publication.

								25				Do you explain the difference between what your data are suitable for and

												what the other similar data are suitable for?

												Yes

												No

								26				What information about the quality of the output do you publish or

												make available?

																														?

												A report covering most or all of the European quality dimensions

												A report drawing attention to possibly dubious data

												A report drawing attention to limitations in the methods used

												Other

												None

								The User Information section within each report contains general information about the quality of the data in the report and guidance on using the data.

								27				Are there any plans to develop a framework for doing this?

												Yes

												No

								28				How up-to-date is the information on output quality?

												All information is updated or checked at each release

												Basic information specific to each release is updated

												each time, with other information checked at least annually

												Neither of these

								29				What key messages do you want your data to convey to users?

								Clearly outline key points that will be of most interest.  Highlight any interesting differences.  Summarise the data that are available in the TSNI.

								30				How do you present the statistics to convey the key messages?

												Using:

												Tables

												Graphs

												Charts

												Text only

												Do not present the data - microdata only

												Other (eg. colour coding to indicate quality)

								31				Why did you choose to use tables?

												Tables are not used

												Because tables are especially good for communicating

												relationships between simple quantitative values and

												the categorical subdivisions to which these values are related

												Because tables are the standard way of presenting data

												in our department

												Because tables are the most appropriate medium for these data,

												according to recognised best/good practice

												Other

								32				What influenced the level of detail chosen for your tables?

												The story I want to tell with the data, which suggests this level

												is most appropriate

												An awareness that high-level key messages should be clear, based

												on a reliable and appropriate level of accuracy and detail

												An understanding that in some circumstances the provision of highly

												detailed data and/or meta-data may be required

												The standard practice in our department

												Recognised good/best practice

												Other

								33				Why did you choose to use graphs or charts?

												Graphs or charts not used

												Because they can be the most effective way of making

												complex data easier to understand

												Because they can be suitable media for showing frequency,

												change, trend relationship

												Because they are the standard way of presenting data in

												our department

												Because they can reveal unexpected messages in the data

												Because according to recognised best/good practice, they

												are the best media for conveying my message about the data

												Other

								34				What scaling and labelling do you use on your graphs?

												For numerical scales, the range starts at zero

												The numerical scale does not start with zero, but this is justified

												by the nature of the data and the message to be conveyed

												The setting of the origin follows recognised best/good practice

												The ones that are standard in our department

												Other

								35				What influenced your choice of colour palette for your charts/graphs?

												The need to use standard corporate/departmental colours

												The need to consider colour associations, e.g. certain colours

												have national or political associations

												Considerations of colour discrimination e.g. people with poor colour

												vision can not discriminate between the colours used; or the colours need

												to print and photocopy appropriately without distorting the message

												According to recognised best/good practice, the colours chosen

												are most appropriate to support the patterns in the data so that

												the message is as clear as possible to the reader

												Other

								36				For all tables, charts and graphs, have you included only items and

												information which are necessary?

												Yes - I have removed everything that doesn't have a function

												or that doesn't add to the description of the data, e.g. shading,

												borders, 3D effects

												Yes - I have followed recognised best/good practice in data visualisation

												I have followed the standard way of presenting data in our department

												Other

								37				Have your presentation methods been reviewed by someone with specialist

												knowledge in data visualisation?

												Yes - less than five years ago

												Yes - between five and ten years ago

												Yes - over ten years ago

												No - but we review our practices at least every five years

												No - no-one has reviewed the methods

								38				If you have any points to make that are relevant to this section but have not

												already been covered, please give details below

								39				Having considered the questions in this section, how would you rate the

												methods and processes you use?

												Very good - completely fit for purpose

												Good but some improvement needed

												Unsatisfactory - a number of areas need improvement

												Unacceptable - key areas requiring urgent attention

								40				Which areas in this section would you identify as a priority for further

												investigation or action?

								Will consider adding a reference to travel data from the CHS once this has been published.  Will consider adding a reference to the sources of Scottish and English travel data.

								41				Date on which you completed this section

								3/24/15

						END OF SECTION



&L15. Dissemination&R&P

(Please specify below)

(Please specify who, below)

(Please specify below)

(Please specify below)

(Please add comment below)

(please give date of the last expert review below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please provide details below)

(Please provide details below)

(Please provide details below)

(Please state where rules are to be found)

(Please give details below)

(Please specify below)

(Please give details below, together with a proposed implementation date)

(Please give reasons below)

Go to q5

Go to q5

Go to q8

Go to q11

(Please explain below why this happened and what action 
was taken subsequently)

(Please give details below)

(Please give details below)

Go to q21

(Please give reasons below)

(Please give actions below)

(Please give reasons below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify) below)

(Please give summary of review recommendations below)

(Please give outline below, then go to q29)

(Please give reasons below, then go to q29)

(Please give more information below)

(Please explain why not below, then go to q32)

(Please specify below)

Go to q28

Go to q28

Tick one or both boxes as appropriate

Please tick all that apply

Please tick all that apply

Please tick all that apply

Please tick all that apply

Please tick all that apply

Please tick all that apply

Please tick all that apply

(Please give authority or brief
 reason below)

(Please give authority or
 brief reason below)

(Please give authority or
 brief reason below)

(Please give authority or
 brief reason below)

(Please give authority or
 brief reason below)

(Please give authority or
 brief reason below)

(Please say below whether you have
 any plans for review)

Go to q11

(Please explain below why this happened and what action 
was taken subsequently)

(Describe the instances below, including who detected the error)

Go to q13

(Please comment below)

Go to q33

Go to q36

(Please give reason below)

Go to q24

(Please give details of the data concerned and its source)

(Please give reasons)

(Please describe below where this information can be found)

(Please specify below, then go to q28)

Go to q28

If no please continue to section…

Go to q38

(Please say below how you define "sizeable")

(Please specify below where this information is given)

Go to q17

(Please say below why not)

Link to the UK National Statistics Release Calendar on the Publication Hub website.

Link to UK National Statistics Publication Hub.

The Guidelines for Measuring Statistical Quality provide further information on the ESS dimensions of output quality.

?

?

?



16. Data Archiving

		

						16.  DATA ARCHIVING

								1				Do you archive your data?

												Yes

												No		If no, please ignore the rest of this section of questions

								2				Do you adhere to the Public Records Act and your departmental archiving

												policy for all statistical material and records?

												Yes

												No

								3				In which media are data archived?

												Electronic

												Paper

												Other				(Please specify below)

								4				Where are archived records and material, other than microdata, stored?

												Electronically

												On-site

												Elsewhere

								5				Where are the microdata archived?

												UK Data Archive

												Elsewhere

								6				What metadata do you provide alongside your data?

								7				How do you decide the appropriate level of access allowed at the archive?

								8				Have you (or some other authorised person) ever tried to retrieve the archived

												statistical data?

												Yes

												Not to my knowledge             Go to q11

								9				Was the attempt successful?

												Yes              Go to q11

												No                (Please briefly explain below the problems encountered)

								10				What steps have been taken to ensure future success in accessing

												archived data?

								11				Is documentation on all methods and processes for data archiving publicly

												available?

												Yes, openly available on the web

												Yes, but only on request

												No, only available internally to staff

												Does not currently exist in any coherent form

								12				When was your documentation last reviewed to ensure that it is up-to-date?

												Within the last five years

												More than five years ago

												Don't know

								13				If you have any points to make that are relevant to this section but have not

												already been covered, please give details below

								14				Having considered the questions in this section, how would you rate the

												methods and processes you use?

												Very good - completely fit for purpose

												Good but some improvement needed

												Unsatisfactory - a number of areas need improvement

												Unacceptable - key areas requiring urgent attention

								15				Which areas in this section would you identify as a priority for further

												investigation or action?

								16				Date on which you completed this section

								3/24/15

						END OF SECTION



&L16. Data Archiving&R&P

(Please specify below)

(Please specify who, below)

(Please specify below)

(Please specify below)

(Please add comment below)

(please give date of the last expert review below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please provide details below)

(Please provide details below)

(Please provide details below)

(Please state where rules are to be found)

(Please specify below)

(Please give reasons below)

(Please specify where below)

(Please specify below)

(Please explain below why this is so)

Go to q13

Tick all that apply

If no please continue to section…



17.Areas for investigation

		

		17. AREAS FOR INVESTIGATION

		The areas that you have highlighted throughout the questionnaire

		that should be prioritised for investigation or action.

		3.  ESTABLISHING USER REQUIREMENTS

				Consider the survey documentation to see if any of the above details that are not currently included, should be included.

		4.  USE OF ADMINISTRATIVE DATA OR DATA SOURCED FROM OTHER ORGANISATIONS

				0

		5.  CLASSIFICATIONS AND HARMONISED CONCEPTS

				We should add information about Harmonised questions/concepts in the technical notes.

		6.  DESIGN OF SURVEY DATA COLLECTION

				None

		7.  SAMPLE DESIGN AND IMPLEMENTATION

				None

		8.  EDITING AND IMPUTATION

				None

		9.  WEIGHTING AND ESTIMATION

				0

		10.  REGULAR ANALYSIS IN THE PRODUCTION OF STATISTICAL OUTPUTS

				Review relevant documentation to see if more details should be added about the data analysis process.

		11. FURTHER ANALYSIS

				None

		12.  REGULAR OR REPEATED STATISTICS (TIME SERIES)

				0

		13.  INDEX NUMBER CONSTRUCTION

				0

		14.  CONFIDENTIALITY

				0

		15.  DISSEMINATION

				Will consider adding a reference to travel data from the CHS once this has been published.  Will consider adding a reference to the sources of Scottish and English travel data.

		16.  DATA ARCHIVING

				0



&L17. Areas for investigation&R&P



18.SCU New surveys~data reqs

		

						NEW DATA REQUIREMENT SUBMISSIONS TO SURVEY CONTROL UNIT (SCU)

						This section must be completed for all new survey requests, and submitted to your

						departmental survey control liaison officer (SCLO) with supporting documentation; for example,

						the sample design

						NOTE: There is no requirement for surveys carried out on behalf of the Scottish Government (SG) to be submitted to the Survey Control Unit. SG may however find parts of this section useful when they are considering the introduction of new surveys.

								1				Does this document deal with a proposed new survey or a substantial

												addition to an existing survey?

												A new survey

												An addition to an existing survey

								2				Name of the survey concerned

								3				Name of the person completing this submission

												Recommended level is Grade 7 or experienced SEO

								4				Which department/organisation do you work for?

								5				Your contact details

												Email

												Telephone

								6				Is this survey produced jointly with another department or organisation?

												Yes

												No               Go to q8

								7				Which other department(s)/organisation(s) is this?

								8				Which department(s) or organisation(s) is sponsoring (funding) the survey?

												Mine as above……………………..

												Mine plus other

												organisation(s) as above………….

												Another department or organisation

								9				Where surveys are sponsored by more than one department/agency, the one providing the most resources for the survey carries the responsibility for ensuring survey control procedures are followed. Does your department provide the most resource?																		? PM's Instructions

																														(see para 25)

												Yes

												No

												Comment below if you wish

								10				Will any work be carried out under contract for this survey?

												Yes

												No

								11				Please give a brief summary of the information that the survey seeks to collect

																																										1		Q. Metadata update		This may need attention

								12				What is the objective for the survey which justifies its existence?																														10		Q. Metadata update		You're doing great!

												Used to produce information needed for:

												making key national or local government decisions

												monitoring national or local government issues

												delivery of public services

												satisfying EU regulations

												European decision-making or monitoring requirements

												another purpose                                                                                (Please specify below)

																																										8		Q. Metadata update		OK

																																										7		Q. Metadata update		OK

																																										6		Q. Metadata update		OK

								13				Who will be the main users of the proposed survey (or of the additional data)?

												Give the specific department or organisation where known; where specific information is

												not known, include main user groups

								14				Is there:

												a legal requirement to collect the information?

												a mandatory requirement to collect information?

												an invitation to tender?

												none of the above?

								15				Why is the survey statutory/mandatory?

												(Note: the obligation to provide information to a third party, under contract or to comply

												with a European requirement does not in itself confer the right to collect the information

												under UK statute.)

												Statutory collection of data is specified in UK law

												Statutory collection of data is specified in EU law

												Voluntary response has been tried for this

												survey and produced insufficient data

												Experience of similar surveys with poor

												response informed the decision

												Other reason

								16				How is the legality of all questions assured?

												If, for example, an Act makes completion of a survey mandatory on recipients of a

												questionnaire, all data requested by the survey must be covered by the Act

												(Note at Question 15 also applies here)

												Questions are screened by a legal department or Departmental

												solicitor

												Questions are screened by another independent body/person

												in our organisation

												The Act covering the survey specifically permits legal collection

												of any data required

												This aspect of the survey has not been checked to our knowledge

												Other

								17				What is the geographic coverage of the survey?

												UK…………………..

												GB…………..………

												England & Wales….

												England only…...….

												Northern Ireland only

												Scotland only………

												Wales only…………

												NUTS1…….….…….

												Other………….…….						(Please specify below)

								18				Is this a survey of:

												individuals?

												households?

												businesses (including farms)?

												communal establishments

												(including military units/establishments)?

												authorities (local, health, etc)?						(Please specify below which type of authority)

												charities and voluntary organisations?

												other groups?						(Please specify below)

								19				What is the target population of this survey?

												(e.g. private nursing homes; children in full-time education)

								20				For a voluntary survey, will its voluntary status be made completely clear to

												potential respondents?

												Not applicable - survey is statutory/mandatory

												Yes, orally, before we collect the information

												Yes, prominently on the front of the questionnaire

												Yes, in the text of accompanying literature

												The questionnaire will state that the survey is

												voluntary, but not prominently. We do not want

												to jeopardise response by emphasising the fact

												No

								21				Is the survey:

												cross-sectional?

												longitudinal?

												Comment below if you wish

								22				What is the frequency of the survey?

												Monthly

												Quarterly

												Annual

												Ad hoc

												Other						(Please specify below)

								23				What is the justification for running the survey at this frequency?

								24				Have any user groups, advisory groups, committees or independent departmental bodies been informed about the proposed survey or been asked for their input or approval?

												Yes

												No

								25				Have existing sources of similar information, including administrative or management data, been examined to ensure that the survey (or the additional data) is required, and therefore not duplicated?

												Yes						(Please give the sources considered, and

																		why they were unsuitable for the purpose)

												No, or not to my knowledge

																														?

								26				Where have you looked to find possible existing sources?

												StatBase

												The Comprehensive List of Surveys

												(for surveys of businesses and local authorities)

												Departments' and other organisations' websites

												Other						(Please specify below)

												Nowhere/too long ago to remember

																														?

								27				To ensure that your survey meets requirements in terms of minimising the

												burden on respondents, which of the following sources of information have you

												used?

												Departmental guidance

												Statistical Quality Checklist

												Code of Practice for Official Statistics

												The Survey Control Unit's (SCU's) guide to best practice

												(for surveys of businesses and local authorities)

												SCU's survey approval checklist

												(for surveys of businesses and local authorities)

												Departmental Survey Control Liaison Officer

												Other						(Please specify below)

												None

								28				What other steps have you taken to reduce the burden on respondents?

												(Please note, a copy of your sample design will be required by SCU)

												Have optimised the sample in partnership with

												experts in sample design

												Made specific concessions to small businesses

												Have taken expert advice on the questionnaire

												design

												Intend to have a minimum threshold for error

												investigations, to minimise recontact with

												respondents over data changes that have little

												effect at the aggregate level

												Other

												None

								29		10		Has an assessment been made of the cost to respondents caused by the

												new survey or the additional data requirement?

												(This cost is known as the administrative burden cost or the compliance cost.

												For social surveys it should be expressed as the time taken; for other surveys

												give the monetary cost.)

												Yes

		17.5										No

																														? SCLO Guidance

								30				Is the survey's total annual cost to respondents calculated to be:

												EITHER

												a) £50k or above for a survey to business or local authorities

												OR

												b)  more than 15 minutes' completion time for a social survey with a sample size

												of at least 5,000?

												Surveys in category (a) must be sent to Survey Control Unit (SCU) in the Office for National Statistics for approval; those in category (b) should go to SCU for information. If additions to an existing survey result in the total survey costs to respondents rising for the first time to the levels given above, the survey should be submitted to SCU.

												Yes

												No

																														?

								31				Which method did you use to calculate the cost to survey respondents?

												Standard Cost Model

												Previous method recommended by Survey Control Unit

												Estimated just the time taken by respondents (as this is

												a social survey)

												Other						(Please specify below)

								32				Did you assume 100% response when calculating respondents' costs?

												Yes, with no differentiation between respondents'

												and non-respondents' cost/time

												Yes, with lower cost/time for non-responders

												No, only actual respondents' cost/time assumed

								33				For surveys of businesses or local authorities, will introducing the survey

												(or additions to the survey, once in existence) result in the departmental

												administrative burden cost limits being exceeded?

												Yes, Minister or comparable person will be informed

												No - speak to SCLO

												Not applicable - not business or local authority survey

								34				Have you assessed whether the benefits of running the survey (or collecting

												the additional information) justify the cost to respondents?

												Yes		(Please give an outline of the benefits justifying the cost, in the first set of boxes below)

												No		(Please explain, in the single box below, why you are going ahead with

														collecting the extra information)

								Yes:

								Type of user						Justification of the cost to respondents

								Government

								Respondent

								Other users - please specify here  ............ ...........................

								No:

								35				Are you able to justify the presence of every question asked?

												Yes, users have a specific need for every question asked

												Yes, but some data are needed purely to verify other data

												Yes, but some questions are there only to improve

												questionnaire focus and flow

												No, but are aware some data may not be needed

												No, and have no current plans to address this								Go to q37

												Don't know								Go to q37

								36				Where do you hold the information on justification for questions?

												In a database or registered file

												Somewhere other than a

												database or registered file						(Please specify where, below)

												Nowhere

								37				When will fieldwork/data collection commence for the proposed new survey/the

												additional data requirement?

								38				What is/are the mode(s) of data collection for the survey?

												Paper-based personal interviewing

												Paper self-administered questionnaire

												Computer-assisted personal interviewing

												Computer-assisted self-completion interviews

												Computer-assisted telephone interviewing

												Electronic collection (e.g. web or spreadsheet)

												Telephone Data Entry

												Other

								39				What were the reasons for the choice of mode(s)?

												Specified in a tender agreement

												Cost

												Ease of completion

												Quality of response

												Ease of collection

												Decided at a time when there was no

												alternative

												Other

								40				What steps have been taken to ensure professionalism of the collection

												design?

												External experts either designed the

												questionnaire or were consulted

												Designed by suitably qualified in-house

												experts

												Consulted suitably qualified in-house

												experts

												Other steps

								41				What has been covered by piloting and testing prior to introduction of the survey (or of the additional questions to cover new data requirements)?

												Timing of request

												Visual design of the questionnaire

												Navigational path of the questionnaire

												Functionality of the questionnaire

												Feasibility of questions, both correct interpretation

												and easy availability of information

												Systems testing

												Identification of potentially sensitive information

												Other

								42				What means have been (or will be) used to test the new or changed questionnaires?

														Please tick all that apply

												Cognitive testing

												Parallel run

												Field testing

												Other						(Please give details below)

												Not tested

								43				Have you taken steps to minimise the sample size and impact on individual

												respondents while ensuring users' quality needs will be met?

												Yes

												No

								44				What steps have you taken?

												Clear quality requirements established up-front,

												appropriate to use made of results

												Rotation of respondents

												Osmotherly rules applied to inclusion of small

												businesses																		? Osmotherly Report

												Use of efficient sample design

												Other

												No feasible steps taken

								45				For surveys of businesses, at which structural level are the reporting units?

												Local unit/site

												Unit reporting for a number of local

												units (may split an enterprise)

												Survey-specific reporting unit

												Enterprise (legally autonomous

												business entity)

												Enterprise group

								46				For surveys of businesses, what influenced the choice of reporting unit structure?

												Maximum coverage

												Users' need for sub-national data

												Ease of completion by respondents

												Processing resource restraints

												Other                                                          (Please specify below)

								47				What is the total financial cost to your department of running the survey

												or producing the output?

												This should include staff costs, all internal costs such as IT staff and computing time,

												and survey stationery and postage; it should also include, for example, external fees and

												payments, and VAT.

												If your department runs a survey which feeds into your output, include the survey costs

												here only if you know the survey costs are not going to be included in an evaluation

												of the survey.

								(To the nearest £,000)

												Please tick if you have included survey costs

						END OF SECTION
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Please tick all that apply

(Please give details below of the elements contracted out, and to whom)

(Please specify below, then go to q54)

Go to q54

(Please say below why this is not considered necessary)

(Please say below why this is not possible, or why you don't do it)

(Please say below the last time this process resulted in changes being made, and what the changes were)

(Please list the policy's main elements or practices below)

(Comment below if you wish)

Go to q26

Go to q26

Go to q26

Go to q26

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below)

(Please specify below, then go to q16)

(Please give brief details of the consultation below)

Please tick all that apply

Please tick all that apply

Please tick all that apply

(Please give cost/time below)

(Please give reasons below)

(Please give source of expert advice below)

Please tick all that apply

(Please give source of expert advice below)

(Please specify below)

Alternative sources must be considered. Please do this before
submitting a new survey request.

(Please say why no such groups were consulted; alternatively, consider this possibility before going any further.)

Go to q10

(Please give details below)

(Before going any further, consider whether someone in another organisation should be making this submission. Please discuss with Survey Control Unit in ONS if necessary.)

Once completed, this section should be sent via your SCLO to SCU, for approval or information as appropriate

Once completed, this section should be sent to your departmental SCLO

(Please specify below)

(Please explain below why this is/was so)

(Please state below which committee this was)

Go to q37

Go to q41

(Please detail below any plans to remove questions, then go to q37)

(Please specify below)

(Please specify below)

(Please specify below by whom)

(Please specify below)

(Please specify below)

Please tick all that apply

Please tick all that apply

(Please say below why they are recognised as experts)

(Please specify below)

(Please specify below)

Please tick all that apply

(Please say below why they are recognised as experts)

(Please say below why they are recognised as experts)

(Please specify below the procedures followed)

(Please give reasons below)

Please tick all that apply

(Please give reasons below, then go to q45)

(Please specify below)

(Please describe main efficiency points below)

(Please say below why this is so)

Please tick all that apply

Please tick all that apply

Please tick all that apply

not optional, but not actually required by law

Statutory =  required by law; Mandatory = is not optional, but is not actually required by law

?

?

? SCLO Guidance

?

? PM's Instructions

? Osmotherly Report
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				19. SURVEY CONTROL REVIEWS

						1				Name of the survey or output being evaluated

						2				Date when review was begun

						3				Name of the person completing this

										Recommended level is Grade 7 or experienced SEO

										If filled in by other grade state name of person completing it and the grade 7 who signed it off

						4				Which department/organisation do you work for?

						5				Your contact details

										Email

										Telephone

						6				If this survey/output is produced jointly with another department or organisation please state which other department(s)/ organisation(s) this is

				Key facts

						7				When did the survey being reviewed commence?

						8				Is the survey statutory or voluntary?

										Statutory				(Please state under which law/ act the survey is statutory)

										Voluntary

						9				What is the periodicity of the survey?

										Monthly

										Quarterly

										Annual

										Ad hoc

										Other						(Please specify below)

						10				Please give a summary of the information that the

										survey collects.

						11				What is the target population of the survey?

						12				What is the sample size of the survey?

						13				Which sampling frame is used for the survey?

										Interdepartmental Business Register (IDBR)

										Pay As You Earn (PAYE)

										Postcode Address File

										Electoral Register

										Experian

										Reference list

										Another survey's sample (please specify)

										Other (please specify)

						14				What are the anticipated and achieved response rates for the latest period for the survey?

						Anticipated:                                                                                                                                                                  Achieved:

						15				Who are the users of the survey?

						16				What are the key publications that the survey contributes to?

						17				What is the cost to business of the survey?

										(This information is the same as question 57 in the Burden and Respondents section of this tab)

						18				What is the cost to government of the survey?

				Background and progress since the last review

				This section gives some background to the survey and states the progress made in improving the survey since the

				last review.

						19				Brief history of the survey

						20				What was the date of the last published survey review?

						21				What were the recommendations from the last review?

						22				Have all the recommendations been implemented?

										Yes

										No		(Please explain why & give details of progress made)

						23				Have other changes been made to the methodology of the survey since the last review?

								Yes

								No

						24				Do National Statistical Institutes (NSIs), in other countries run a survey similar to this one?

										Yes		(Please give brief details below)

										No		(Please go to question 26)

						25				How far does your survey adhere to the same broad principles and standards

										as the other NSIs' surveys?

										Include any key differences.

						26				Are there any lessons that can be learnt from other countries?

										Include any areas where further harmonisation would provide benefits.

				Users and uses

				This section investigates the uses of the survey and user views.

						27				What is the objective for the survey that justifies its existence?

										Used to produce information needed for:

										making key national or local government decisions

										monitoring national or local government issues

										delivery of public services

										satisfying EU regulations

										European decision-making or monitoring requirements

										another purpose                                                                                      (Please specify below)

						28				Are you able to justify the periodicity of the survey?

										Yes, we have confirmed recently that users/sponsors have a specific need for data at this periodicity

										Not really, but the reasons we collect the data this frequently are given below

																				(Please specify below)

										No

										Don't know

						29				Are you able to justify the presence of every question asked?

										Yes, users have a specific need for every question asked

										Yes, but some data are needed purely to verify other data

										Yes, but some questions are there only to improve questionnaire focus and flow

										No, and have no current plans to address this

										Don't know

										No, but are aware some data may not be needed

						30				Where do you hold the information on justification for questions?

										In a database or registered file

										Somewhere other than a database or registered file

										Nowhere

						31				Have other existing sources of similar information, including administrative or management data, been examined to ensure that the survey is still required?

										Yes - in the last five years						(Please give approximate date below)

										Yes, but not in the last five years						(Please say below if you have any plans to do this)

										No

										Don't know

						32				If other sources have been considered what were they and why were they unsuitable?

						33				What do each of the users of the survey need the data for?

										Comment on all user groups

						Government users

						Non-government users

						34				How many users from each main user group did you approach for this review?

						35				How many responses did you receive to the user questionnaire for this review?

						36				When invited to comment on the survey, what points did your users make?

						37				Specifically, what were the users' main points on the acceptability of the

										survey's quality when considered against the European Statistical System (ESS) dimensions of output quality?

						Accuracy:

						Relevance:

						Timeliness:

						Coherence:

						Comparability:

						Accessibility:

						38				What are the minimum acceptable coefficients of variation (CV's)?

										If these vary by domains please state range

						39				Are the achieved CV's close to the minimum acceptable level specified?

										Yes, for all or most domains

										No, typically larger than required

										No, typically smaller than required

										None calculated

						40				What steps could be taken outside of this review to improve understanding of users' needs or reduce burden on respondents by reducing requirements?

						41				What recommendations could be made based on the comments of users?

				Sample Design

				This section investigates the sample design of the survey in more detail focusing on the impact of the design on

				respondents.

						42				Please summarise the main characteristics of the sample design.

						43				Are you aware of errors in the sampling frame?

										Yes, in the coverage

										Yes, commonly occurring errors in unit details

										Yes, other errors

										No

						44				What steps have you taken to minimise the burden on small businesses specifically ?

										Survey holidays applied to businesses in line with osmotherly rules

										Reduced sampling fractions for small businesses

										Use of estimation in place of sampling

										Other (Please specify)

										No feasible steps taken

						45				What steps have you taken to minimise the burden on individual respondents more generally while ensuring users' needs will be met?

										Clear quality requirements established up-front

										Appropriate use made of results

										Rotation of respondents

										Use of efficient sample design

										Other (Please specify)

										No feasible steps taken

						46				When did you last review the sample allocation?

										Please give approximate date

						47				What recommendations could be made for changes to the sample design to improve quality or reduce burden on respondents?

				Data collection

				This section investigates in more detail how the data is collected and validated on the survey

						48				What is/are the mode(s) of data collection for the survey?

										Paper self-completion questionnaire

										Computer-assisted self-completion interviews

										Computer-assisted personal interviewing

										Paper-based personal interviewing

										Computer-assisted telephone interviewing

										Electronic collection (e.g. web,email or spreadsheet)

										Telephone Data Entry

										Other										(Please specify below)

						49				Has the questionnaire been reviewed by someone with specialist knowledge in questionnaire design in the last three years?

										Yes

										No, but we review the questionnaire ourselves at least every five years

										Not to our knowledge

						50				At which stage does validation of data items occur?

										At point of entry

										Within ten calendar days

										Longer than ten days

										No validation takes place								(please give reasons why not)

						51				What proportion of respondents are re-contacted to check data items?

										None

										Less than 5%

										Between 5% and 10%

										Between 11% and 20%

										Over 20%

										Comment if you wish

						52				How do the systems you use minimise the burden on individual respondents due to validation of data?

										Use of checks to identify large changes (eg. validation gates)

										Automatic edits made for common adjustable errors

										Only re-contact on errors that have the largest impact on quality (selective editing)

										Imputation of missing or suspect data items

										Provided respondents with opportunity to explain unusual values during survey

										Use of a system to share information on changes to businesses

										Other (please specify)

										No feasible steps taken (please state why)

						Please state how these systems have reduced burden

						53				What recommendations could be made for changes to the data collection and validation methods to improve quality or reduce burden on respondents?

				Burden and respondents

				This section investigates respondents' views and and how the cost to respondents is justified by the needs of users.

						54				What was the selected sample size for the respondent survey for this review?

										Please also state what proportion of the main sample was selected for the respondent survey

						55				What was the response rate for the respondent survey for this review?

						56				When invited to comment on the survey, what points did your respondents make?

						57				Based on replies from respondents, what have you estimated the cost to respondents to be?

										(This information is the same as question 17)

						58				Did you assume actual response when calculating respondents' costs?

										Yes, only actual respondents costs/time assumed

										No, assumed 100% response rate but with lower

										cost/time for non-respondents

										No, assumed 100% response rate with no differentation

										between respondents' and non-respondents' cost/time

						59				Which method did you use to calculate the cost to survey respondents?

										Please also provide a breakdown of the calculation, to show how you arrived at the

										total cost.

						60				Did you find that the benefits justified the cost to respondents?

										Yes		(Please give an outline of the benefits justifying the cost, in the 'Yes' set of boxes below)

										No		(Please explain, in the single 'No' box below, why you are going ahead with

												collecting the extra information)

						Yes:

						Type of user						Justification of the cost to respondents

						Government users

						Respondent users

						Other users - please specify here  ............ ...........................

						No:

						61				Do you have a policy on the procedures for dealing with day-to-day complaints from both suppliers and users of information?

																Please tick all that apply

										Yes - for complaints from suppliers

										Yes - for complaints from users

										No

						62				What are the main causes of complaints and what action have you taken to make improvements in response to these complaints?

						63				What recommendations could be made based on the comments of respondents?

				Recommendations

				Each of the previous sections concluded with a description of potential improvements to the survey.  This section draws together those potential changes to make recommendations arising from this review along with an action plan for implementing them.  Those changes that are more ambitious or cannot be implemented at this time are also described.

						64				Based on the information supplied above, list the recommendations for aspects of the survey that need further improvement or investigation and your action plan for doing this work prior to the next review.

						65				Please list any improvements to the survey that are not possible at this time including the barriers to implementation.
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(Please explain why not below)

(Please describe changes including the impact on respondent burden)

)

Please tick all that apply

Please specify below)

Please tick all that apply

(Please specify below)

(Please specify below)

Please tick all that apply

(Please say below when you last examined this)

(Please tick all that apply)

(Please give details below of the last expert review)

Go to q19

Go to q19

(Please give the cost/time and approximate date of calculation below)

(Please give the cost/time and approximate date of calculation below)

(Please give the cost/time and approximate date of calculation below)

(Please specify below)

(Please specify below which questions are not required)

(Please explain why not below)

(Please describe changes including the impact on respondent burden)

)

Please tick all that apply

Please specify below)

Please tick all that apply

(Please specify below)

(Please specify below)

Please tick all that apply

(Please say below when you last examined this)

(Please tick all that apply)

(Please give details below of the last expert review)

Go to q19

Go to q19

(Please give the cost/time and approximate date of calculation below)

(Please give the cost/time and approximate date of calculation below)

(Please give the cost/time and approximate date of calculation below)

(Please specify below)

(Please specify below which questions are not required)

The need to review surveys is a requirement of the Prime Minister’s Instructions for controlling government statistical surveys. These instructions underline the need to review all regular surveys of business and local authorities with an emphasis especially on: the need for the information (evaluating the reason for conducting the survey); the conduct of the survey; costs; respondents' views; users’ views; and options for change.

There are two types of review, depending on the frequency of the survey. Surveys that are conducted on a monthly or quarterly basis are subject to review every three years (triennial review) and surveys that are conducted less frequently than quarterly, e.g. annual inquiries, are subject to review every five years (quinquennial review).

The Quality, Methods and Harmonisation Tool (QMHT) provides a template for analysis of respondent and user information and a method of self-evaluation by the area conducting the survey.
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